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MISSION STATEMENT

• The purpose of the Purchasing Department is to 
insure that taxpayers' money is saved by purchasing 
products and services at the lowest possible cost by 
way of the bid process.

• The Purchasing Department is dedicated to the 
principles of integrity, transparency, competition and 
fairness in the procurement of products and services 
for all City departments.



Who are you going to call?
Purchasing!

 Create all requisitions over $5,000
 Approve all requisitions over $1,000
 Post all purchase orders to general ledger, regardless of the 

dollar amount
 Prepare bids/proposals for all purchases over $10,000
 Approve emergency, sole source and state contract 

purchases, etc.
 Oversee and administer the PCard program
 Responsible for the disposal of surplus property



Purchasing
FY 2017 Proposed Budget 

Actual
2015

Original
Budget 
2016

Projected
2016

Proposed 
2017

Salaries/Benefits $106,658 $126,246 $113,512 $115,321

Operating 
Expenses $20,066 $16,821 $16,160 $18,111

Capital Outlay - - - -

TOTAL $126,724 $143,067 $129,672 $133,432



Purchasing
FY 2017 Proposed Budget
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GovDeals
 $105,881.09 in GovDeals transactions in Fiscal Year 2015

 $148,135.19 in GovDeals transactions from July 2015 –
March 2016



Major Purchases for the Previous 12 Months
Project Amount
Continuing Construction & Maintenance $3,257,884.00
Street Repair & Resurfacing $3,200,000.00
Fire Station #11 $1,486,887.00

Construction of Austin Peay’s 12kV Feeder $1,297,430.78
Clarksville/Ft. Campbell Gas Work $1,014,586.50
Sidewalks for Downtown $779,564.95
Optical Transceivers $549,196.00
Needmore Rd./Trenton Rd. Improvements $500,000.00
Intersection Improvements $449,470.00
Pavement Repairs $408,500.00
Northeast Connector Engineering Study $349,885.00
Upland Trail Connection $340,813.00
Road Salt $319,494.00
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