FINANCE COMMITTEE
AGENDA
DATE:June 23, 2020
TIME: 3:00 p.m.
LOCATION: City Council Chambers/Google Meets
IN AN EFFORT TO FACILITATE THE CONTINUED RESPONSE TO THE
CORONAVIRUS DISEASE (COVID-19), THIS MEETING WILL BE CONDUCTED IN
PERSON AND VIA GOOGLE MEETS
1)

CALL TO ORDER

2)

ATTENDANCE

3)

APPROVAL OF ELECTRONIC MEETING
In order to comply with the technical aspects of the Governor’s Executive Order
regarding holding open meetings in a forum other than in the open and in public,
the Finance Committee determines that meeting electronically is necessary to
protect the health, safety, and welfare of its citizens due to the COVID-19
outbreak.

4)

ADOPTION OF MINUTES: May 26

5)

DEPARTMENT REPORTS
1.

PURCHASING Camille Thomas
a)

Report of bids

b)

Report of award of professional service contracts
● CDE - Renovation Design of the Office on Madison Street from
Lyle-Cook-Martin Architects in the amount of $710,751.00.

● CDE - Survey & Design for a New Parking Area at the Wilma Rudolph
Blvd. Office from TTL Company (formerly DBS & Associates) in the
amount of $4,000.00.
● Street Dept. - Security Upgrade Design for the Lobby from Powell
Architecture in an amount not to exceed $4,000.00.
● Street Dept. - Design for the Replacement of the Dunbar Cave Road
Bridge from Winford A. Petrone Co., PLLC in the amount of 15% of the
construction cost.
● Gas & Water - New North Service Center Renovation Design from
Lyle-Cook-Martin in the amount of $40,000.00.
● Project Management - Asbestos Monitoring of the Frost Morn Building
from Gobbell Hays Partners, Inc. in the amount of $21,070.00.
c)
Report of sale of surplus property on GovDeals.com May 2020:
$33,326.00.
2.

3.

GENERAL FUND
a)

Monthly report Laurie Matta

b)

Reports on Debt Obligation ($42,619,000, $4,430,000) Laurie Matta

DEPARTMENT OF ELECTRICITY
a)

4.

Monthly reports David Johns, Christy Batts

CITY ATTORNEY
a)

Report of legal expenditures Lance Baker
● Bradley Arant Boult Cummings: Kimberly Black v. City $983.82

6)

COMMITTEE ACTION
1.

POLICE
a)

Approval of pay plan for crossing guards  Chief Crockarell

7)

CITY COUNCIL ACTION
1.

COMMUNITY DEVELOPMENT
a)
RESOLUTION 4-2020-21 Authorizing the Grant Application and
Adopting the 2020-2024 Consolidated Plan and the 2020-2021 Annual Action
Plan and the 2020-2021 Budget for Community Development Block Grant and
HOME Programs Tammy Kilgore

2.

HUMAN RESOURCES
a)
RESOLUTION 5-2020-21 Adopting Personnel Policy #20-1 pertaining
to Confined Spaces in the Workplace  Will Wyatt/Wes Golden
b)
RESOLUTION 6-2020-21 Adopting Personnel Policy #20-2 pertaining
to Control of Hazardous Energy Sources in the Workplace
Will Wyatt/Wes
Golden

3.

POLICE
a)
RESOLUTION 1-2020-21 Authorizing an interlocal agreement with the
E911 Emergency Communications District Chief Crockarell (Public Safety
Committee: Approval)
b)
RESOLUTION 2-2020-21 Authorizing an interlocal agreement with
Montgomery County regarding shared expenses for autopsies Chief Crockarell
(Public Safety Committee: Approval)

4.

SHORT TERM RENTALS
a)
ORDINANCE 1-2020-21 (First Reading) Amending the Official Code
to establish regulations pertaining to short term rentals Councillady Streetman
(Public Safety Committee: Postponed)

5.

SUFFRAGIST MONUMENT
a)
RESOLUTION 3-2020-21
Authorizing a Memorandum of
Understanding with the Clarksville-Montgomery County Arts & Heritage
Development Council pertaining to Clarksville’s Original Suffragist Monument
on Public Square Jennifer Letourneau

8)

PUBLIC COMMENTS  (3 individuals allowed; 5 minutes each)
In accordance with the Alternative Public Comments Procedure, requests must be
made no less than 48 hours prior to the meeting; no requests were submitted.

9)

ADJOURNMENT

FINANCE COMMITTEE
MAY 26, 2020
MINUTES
NON-PUBLIC MEETING
City Attorney Lance Baker met with all members of the City of Clarksville Finance
Committee in a non-public meeting on Tuesday, May 26, 2020, at 3:00 p.m. in the City
Hall Conference Room, 1 Public Square, Clarksville, Tennessee, regarding a settlement
offer in the Robinson v. City case.
PUBLIC MEETING CALL TO ORDER
The public meeting of the Finance Committee was called to order at 3:48 p.m.
ATTENDANCE
PRESENT:

Jeff Burkhart, Tim Chandler, Jeff Henley, Stacey Streetman

ABSENT:

Valerie Guzman

APPROVAL OF ELECTRONIC MEETING
In order to comply with the technical aspects of the Governor’s Executive Order
regarding holding open meetings in a forum other than in the open and in public,
the Finance Committee determines that meeting electronically is necessary to
protect the health, safety, and welfare of its citizens due to the COVID-19
outbreak.
Councilman Henley made a motion to authorize the electronic meeting. The
motion was seconded by Councillady Streetman. A voice vote was taken; the
motion passed without objection.
ROBINSON V. CITY
Mr. Baker stated the demand of the plaintiff was for $1.2 million to settle any and all
existing and future claims in connection with the issues relative to this case. Councilman
Chandler made a motion to reject this offer. The motion was seconded by Councillady
Streetman. A voice vote was taken; the motion passed without objection.

ADOPTION OF MINUTES
Councillady Streetman made a motion to adopt the minutes of April 28, May 19, and
May 21 as presented. The motion was seconded by Councilman Henley. A voice vote
was taken; the motion passed without objection.
PURCHASING REPORT
Director of Purchasing Camille Thomas shared the monthly bid summary and noted the
department was beginning the bid process for the upcoming fiscal year. She reported
award of the following professional service contracts:
● Gas & Water - Gas Operator Qualifications Learning Management System from
Industrial Training Services, Inc. in the amount of $54,625.00.
● Gas & Water - Design of a 2 MGD Water Treatment Plant Upgrade from Smith
Seckman Reid, Inc. in the amount of $182,589.00.
● Human Resources - Cost Association for Post 2006 Hired Employees Retiree
Benefits from Findley in the amount of $5,500.00.
Ms. Thomas reported sales of surplus property on GovDeals.com in the amount of
$6,251.00 during April.
GENERAL FUND REPORT
Chief Financial Officer Laurie Matta said year-to-date revenues exceeded expenses by
$6.7 million with $32.8 million collected for property taxes. A total of $82 million had
been collected. Ms. Matta said spending was up, but departments were under budget by
$2.6 million. Local Option Sales Taxes rendered $1.4 million for the General Fund,
$69,000 for the Road Improvement Fund, and $4.5 million for schools. Capital Project
spending totaled $5.3 million of $32.8 invested. The Fund Balance was estimated to be
$33.7 million or 33.4% of budgeted expenditures. Ms. Matta noted expenses related to
recent wind storms and the lack of revenue resulting from the COVID-19 Pandemic were
being monitored.
CDE REPORT
On behalf of CDE Chief Financial Officer David Johns, Ms. Matta said the Broadband
Division had a good month showing an increase of 100 customers. The Electric Division
reported lower power usage by commercial customers and increased power usage by
residential customers as a result of the Governor’s Stay At Home Order during the
COVID-19 Pandemic.

CITY ATTORNEY REPORT
Mr. Baker reported payment of the following legal expenditures:
● Bradley Arant, Kimberly Black v. City - $12,397.00
● Bradley Arant, Jeff Robinson v. City - $21,666.25
● McCarter English, Fort Campbell Matters - $6,628.05
BLACKMAN STREET PROPERTY TRANSFER
ORDINANCE 78-2010-20 (First Reading) Authorizing a quit claim deed to transfer
property on Blackman Street to Sydney Hedrick
Deputy City Attorney Jeff Goodson said Syd Hedrick had been paying property
taxes on 15’ of land not included in the title to his personal property and said there
would be no interference with the Clarksville Greenway if the transfer is
approved. Councilman Henley made a motion to forward this ordinance to the
City Council with a recommendation of approval. The motion was seconded by
Councilman Chandler. A voice vote was taken; the motion passed without
objection.
WOODLAWN UTILITY DISTRICT
RESOLUTION 73-2019-20 Authorizing an agreement with Woodlawn Utility District
for water services
Gas & Water General Manager Mark Riggins said the department would transfer
ownership of the water infrastructure to Woodlawn Utility District which would
allow the City to sell water directly to the residents of Liberty Park Subdivision.
Expenses would be recovered within seven years. Councilman Chandler made a
motion to forward this resolution to the City Council with a recommendation of
approval. The motion was seconded by Councillady Streetman. A voice vote
was taken; the motion passed without objection.
RESOLUTION 74-2019-20 Authorizing an agreement with Woodlawn Utility District
for sanitary sewerage services
Councilman Burkhart said this agreement was the same as for the East
Montgomery Utility District. Councillady Streetman made a motion to forward
this resolution to the City Council with a recommendation of approval. The
motion was seconded by Councilman Henley. A voice vote was taken; the
motion passed without objection.
PUBLIC COMMENTS
In accordance with the Alternative Public Comments procedure, there were no requests
for public comments received.

ADJOURNMENT
The meeting was adjourned at 4:14.

ADOPTED:

June 23, 2020

Department of Finance & Revenue

May 2020 Financial Review
Fiscal Year 2020

Clarksville, Tennessee
May 31, 2020

General Fund Revenues vs. Expenditures
Fiscal Year 2020
As of May 31, 2020

July
August
September
October
November
December
January
February
March
April
May
June
YTD Total

$20,000,000
$18,000,000
$16,000,000
$14,000,000
$12,000,000
$10,000,000
$8,000,000
$6,000,000
$4,000,000
$2,000,000
$-

$

$

FY 2020
Revenues
5,454,774
5,286,834
4,836,616
5,059,278
7,710,416
18,909,185
7,951,271
17,481,296
6,418,611
5,404,641
5,695,325
90,208,247

FY 2020
Expenditures
$
8,407,620
6,844,729
8,912,821
8,818,714
6,798,578
6,760,944
9,314,931
7,016,970
8,006,544
7,365,063
8,700,595
$

86,947,509

$

$

Monthly
Variance
(2,952,846)
(1,557,895)
(4,076,205)
(3,759,436)
911,838
12,148,240
(1,363,660)
10,464,327
(1,587,933)
(1,960,421)
(3,005,270)
3,260,738

FY 2020 Revenues
FY 2020 Expenditures

General Fund Revenue Comparison
Fiscal Year 2020
As of May 31, 2020

July
August
September
October
November
December
January
February
March
April
May
June
YTD Total

$

$

FY 2020
Revenue
5,454,774
5,286,834
4,836,616
5,059,278
7,710,416
18,909,185
7,951,271
17,481,296
6,418,611
5,404,641
5,695,325
90,208,247

$
$
$
$
$
$
$
$
$
$
$

FY 2019
Revenue
4,091,658
6,447,488
4,448,778
4,797,738
7,399,053
10,970,345
17,899,039
15,975,125
6,350,095
5,275,436
7,043,562

$

90,698,318

Variance
$

$

1,363,116
(1,160,655)
387,838
261,540
311,362
7,938,839
(9,947,768)
1,506,171
68,516
129,205
(1,348,236)
(490,071)

$103,000,000
$93,000,000
$83,000,000
$73,000,000
$63,000,000

$53,000,000
$43,000,000

FY2019 YTD Revenue
FY2020 YTD Revenue

$33,000,000
$23,000,000
$13,000,000
$3,000,000

FY2020 YTD Budgeted
Revenue

General Fund Revenue Details
Fiscal Year 2020
As of May 31, 2020
Total Budget
TAXES
Prior Year Property Taxes
2019 Property Taxes
PiLOTS
Local Option Sales Tax
Beer & Liquor Tax
Business License
Franchise Tax (cable)
Hote/Motel
Other Taxes
TOTAL TAXES
LICENSES AND PERMITS
Building Permits
Other Permits
TOTAL PERMITS
INTERGOVERNMENTAL
Grant reimbursements
State Shared Revenues
TVA Replacement Tax
State Sales Tax
State Street Aid
Other Taxes
TOTAL INTERGOVERNMENTAL
OTHER REVENUES
Charges for Services
Recreation
Golf Courses
Fines and Forefeitures
Investment & Interest Earnings
Other Misc. Revenues
Transfer from CDE
Transfer From CGW
Other Transfers
TOTAL OTHER REVENUES
TOTAL REVENUES GENERAL FUND

YTD

Month

894,711
30,162,934
90,175
18,091,510
4,047,113
2,623,286
1,500,931
424,243
367,426
58,202,329

962,619
29,148,637
90,175
17,299,122
3,969,280
1,803,249
932,059
390,941
275,807
54,871,889

2,684
141,648
1,561,352
425,468
541,933
299,128
30,033
11,924
3,014,168

2,081,533
104,719
2,186,252

2,283,766
93,064
2,376,830

249,465
16,080
265,545

57,824

27,016

4,003

1,595,148
11,963,610
5,782,794
2,034,999
21,434,375

1,226,248
11,169,082
4,721,291
2,006,694
19,150,331

972,098
427,917
60,105
1,464,123

690,078
447,498
393,802
476,113
335,214
916,134
4,677,035
3,749,887
449,502
12,135,263

597,047
313,274
368,056
427,780
311,271
940,500
4,284,606
3,420,362
276,300
10,939,197

93,958,219

87,338,247

31,419
3,766
20,997
22,096
10,214
140,516
392,432
329,525
525
951,489
5,695,325

General Fund Expenditure Comparison
Fiscal Year 2020
As of May 31, 2020

July
August
September
October
November
December
January
February
March
April
May
June
YTD Total

FY 2020
Expenditures
$
8,407,620
6,844,729
8,912,821
8,818,714
6,798,578
6,760,944
9,314,931
7,016,970
8,006,544
7,365,063
8,700,595
$
86,947,509

FY 2019
Expenditures
$
8,104,262
$
6,305,053
$
7,022,647
$
7,220,036
$
6,961,101
$
6,546,791
$
7,912,332
$
6,497,012
$
7,117,979
$
7,969,755
$
10,920,746
$

82,577,714

Variance
$

$

303,358
539,676
1,890,175
1,598,678
(162,523)
214,154
1,402,599
519,958
888,565
(604,692)
(2,220,151)
4,369,795

$102,000,000
$92,000,000
$82,000,000
$72,000,000
$62,000,000
$52,000,000
$42,000,000

FY2019 YTD Expenditures
FY2020 YTD Expenditures

$32,000,000
$22,000,000
$12,000,000

$2,000,000

FY2020 YTD Budgeted
Expenditures

General Fund Year-to-Date Departmental Budget vs. Actual Expenditures
Fiscal Year 2020
As of May 31, 2020
30,000,000.00

Departmental:

Expenditures
FY 2019 YTD

Estimated
YTD Budget

Police
Fire
Highway & Street
Parks & Rec. & Golf
Building & Codes
Info. Technology
Finance
City Garage
Municipal Properties
Human Resources
Legislative / Admin.
Mayor's Office
City Court
Legal
Internal Audit
Purchasing
Departmental Total

$ 27,463,156
16,706,494
12,985,120
7,241,456
1,824,437
1,661,678
1,516,605
1,138,985
422,506
980,373
583,420
588,617
399,479
426,975
305,748
169,187
74,414,238

$ 27,943,137
17,000,649
12,917,039
8,361,238
1,911,123
1,701,579
1,568,138
1,142,730
447,347
996,864
605,367
595,309
403,298
415,365
355,273
183,027
76,547,483

Variance
(Over)Under
$

479,981
294,155
(68,081)
1,119,782
86,685
39,901
51,533
3,745
24,841
16,491
21,947
6,692
3,818
(11,611)
49,525
13,841
2,133,245

25,000,000.00
20,000,000.00
15,000,000.00

FY 20 YTD Budget

10,000,000.00

FY 2020 Actual YTD

5,000,000.00
0.00

1,200,000.00
1,000,000.00
800,000.00

FY 20 YTD Budget

600,000.00

FY 2020 Actual YTD

400,000.00

Nondepartmental:
Debt
Transit
Retirees
Other
YTD Total

200,000.00

6,070,561
1,986,646
1,290,331
3,185,734

9,223,659
1,934,546
1,440,161
3,438,827

$ 86,947,510

$ 92,584,676

3,153,098
(52,100)
149,830
253,093
$

5,637,167

0.00

Schedule of Sales Tax Collections
Fiscal Year 2020
As of May 31, 2020

July
August
September
October
November
December
January
February
March
April
May
June
YTD Total

Net Collections
FY 2017
$
1,291,892
1,394,223
1,312,394
1,305,179
1,362,262
1,275,621
1,356,898
1,807,932
1,196,658
1,164,740
1,448,181
$

14,915,980

City of Clarksville
Local Sales & Use Tax
Net Collections
Net Collections
FY 2018
FY 2019
$
1,425,145 $
1,524,372
1,453,282
1,552,311
1,376,154
1,461,197
1,330,621
1,576,737
1,443,473
1,509,818
1,357,713
1,602,804
1,454,962
1,559,092
1,823,774
2,079,756
1,234,732
1,333,119
1,319,995
1,383,586
1,556,171
1,639,262
$

15,776,022

$

17,222,054

Net Collections
FY 2020
$
1,607,009
1,584,610
1,553,548
1,541,129
1,547,242
1,559,998
1,649,239
2,544,675
1,429,615
1,492,772
1,637,949
$

City of Clarksville
$20,500,000
$18,500,000
$16,500,000
$14,500,000
$12,500,000
$10,500,000
$8,500,000
$6,500,000
$4,500,000
$2,500,000
$500,000
FY 2017

FY 2018

FY 2019

FY 2020

18,147,784

Local Sales Tax Collections
Fiscal Year 2020
As of May 31, 2020
TOTAL

NET COLLECTIONS PAID TO

NET COLLECTIONS

July
$
August
September
October
November
December
January
February
March
April
May
June
YTD TOTAL $

6,902,369
6,720,676
6,460,371
6,395,968
6,395,605
6,384,366
6,800,429
10,549,656
5,800,974
6,028,266
6,690,623
75,129,303

COUNTY

CITY

GROSS COLLECTIONS

CITY ROADS

SCHOOLS

UNICORPORATED
AREA

CITY LIMITS

PAID TO STATE

$

113,097
106,434
96,698
95,166
94,012
90,981
99,211
156,468
80,414
82,243
94,768

$

1,531,859
1,510,507
1,480,898
1,469,060
1,474,887
1,487,046
1,572,114
2,425,676
1,362,760
1,422,964
1,561,352

$

75,150
74,103
72,650
72,069
72,355
72,952
77,125
118,999
66,854
69,808
76,597

$

5,182,264
5,029,633
4,810,125
4,759,673
4,754,350
4,733,387
5,051,979
7,848,513
4,290,945
4,453,252
4,957,907

$

900,496
801,486
655,748
637,600
614,102
554,474
637,609
1,041,451
457,771
448,683
569,274

$

6,080,408
5,995,658
5,878,129
5,831,141
5,854,271
5,902,534
6,240,195
9,628,239
5,409,207
5,648,172
6,197,475

$

78,535
76,468
73,506
72,773
72,769
72,641
77,375
120,034
66,004
68,590
76,126

$

1,109,492

$

17,299,122

$

848,662

$

55,872,027

$

7,318,694

$

68,665,431

$

854,821

Monthly Distribution

Capital Project Status Report
Fiscal Year 2020
As of May 31, 2020
ACTIVE PROJECTS
FY2019-2020

TOTAL
FUNDING

FY EXPENSES
7/1/19-5/31/20

STREET DEPARTMENT:
Rossview/Dunbar Cave/Cardinal Improvements
93101
13,280,000
Edmondson Ferry/1A Bypass Interesection Improvement1,150,004
14301
Northeast Connector
15306
16,808,700
International & Dunlop Intersection Improvement
17301
2,807,831
17304
Adaptaive Signal Control Project (Wilma)
1,200,000
17305
Tylertown & Oakland Intersection Improvement
10,000,000
17307
Tylertown & Trenton Drainage Overflow Project
1,040,185
18301
Drainage Mitigation FY2018
400,000
18302
New Sidewalks FY2018
934,954
19301
Lilac Lane
100,000
19302
Whitfield Road Improvements
3,350,000
19303
Spot Intersection Improvements
1,500,000
20301
Dunbar Cave Road Bridge
600,000
20302
4th Street and College Signal
400,000
20303
New Sidewalks FY20-24
900,000
20304
Drainage Mitigation FY20-24
450,000
20305
Cemetary Retaining Wall
510,000
$

55,431,674

TOTAL ACTIVE
PROJECT
EXPENSES **

247,099
9,640
358,586
322,754
0
289,326
5,494
0
77,785
1,000
873,658
77,087
500
16,113
843,791
0
1,500
$

3,124,334

PROJECT
BALANCE

2,765,635
1,150,002
1,234,627
445,506
0
862,534
73,747
106,642
149,325
2,600
1,081,987
83,287
500
16,113
843,791
0
1,500
$

8,817,795

10,514,365
2
15,574,073
2,362,325
1,200,000
9,137,466
966,438
293,358
785,630
97,400
2,268,013
1,416,713
599,500
383,887
56,209
450,000
508,500
$

46,613,879

PARKS & RECREATION:
16503
16504
17501
17502
17503
17504
17505
17506
19502
19503
19504
19505
20501
20502
20503
20504

Athlectic Complex
Red River East Trail Project
Valleybrook Park & Upland Trail Connection
Public Spaces
Edith Pettus Park Renovations
Crow Community Center Renovation
Liberty Park/Marina Remediation
Swan Lake Renovations
Pollard Road Additional Parking
Billy Dunlop Pavillion & Restroom
Heritage Park Improvements
Regional Community Center
Red River Pedestrian Bridge
Mason Rudolph Cart Path Paving
Swan Lake Cart Path Paving
Burt Cobb Recreation Center Roof

5,297,478
2,403,712
160,000
150,000
201,800
370,000
905,218
1,046,605
319,199
382,485
1,000,000
500,000
3,068,233
125,000
190,800
230,000
$

FIRE DEPARTMENT:
16221
Fire Maintenance Facility
20221
Renovation of Station 10
20222
Custom Engine (replaces 1999 model)

debt issuance costs
Total Spent YTD: Major Projects

$

901,377
125,000
590,000

2,024,545

4,638,045
2,152,713
0
150,000
23,615
119,866
99,532
1,039,218
42,244
380,591
507,521
0
11,681
0
187,700
0
$

46,952
0
0

9,352,726

659,433
250,999
160,000
0
178,185
250,134
805,686
7,387
276,955
1,894
492,479
500,000
3,056,552
125,000
3,100
230,000
$

48,252
0
0

6,997,804
853,125
125,000
590,000

$

1,616,377

$

46,952

$

48,252

$

1,568,125

$

3,500,000
3,500,000

$

191,750
191,750

$

191,750
191,750

$

3,308,250
3,308,250

POLICE DEPARTMENT:
19211
District 3 Precinct Building
GENERAL GOVERNMENT:
41016
Corporate Business Park Expansion
13101
Clarksville Performing Arts & Conf Center
15102
TDOT 2013 Multimodal Access
16103
2015 Multimodal Access Grant
19101
New Council Chambers
19102
Structural Repairs - Cumberland Garage
20101
Frosty Morn

16,350,530

166,284
900,910
0
1,250
15,000
0
39,008
223
34,244
378,591
289,653
0
11,681
0
187,700
0

$

14,368,821
1,613,963
206,017
241,189
0
1,099,036
1,200,000

$

3,000
40,950
100,939
0
0
0

$

14,092,700
179,907
169,830
222,043
0
0
0

$

276,121
1,434,056
36,187
19,146
0
1,099,036
1,200,000

$

18,729,026

$

144,889

$

14,664,480

$

4,064,546

$

95,627,607

$

5,532,469

$

33,075,003

$

62,552,604

* Fiscal Year to date invoices paid (July 1st to current month end)
** Total Active Expenses includes all expenses paid during the life of a project, not just the current fiscal year.

Fund Balances
Fiscal Year 2020
As of May 31, 2020

Fund

General Fund:
Capital Projects Fund:

Beginning Fund
Balance
7/01/19
$

29,943,642

Revenues
YTD

$

87,338,247

Expenditures
YTD

$

86,947,510

Estimated Ending
Fund Balance
05/31/20
$

30,334,380

2,556,107

3,564,986

5,532,469

588,624

474,377

8,013,818

7,994,323

493,872

Internal Service Funds:

6,300,385

15,225,970

15,229,182

6,297,173

Non-Major Governmental Funds:
Drug Fund
Road Improvement Fund
Police Special Fund
Parks Special Fund
Other Special Revenue Fund*
Community Development
Capital Projects Revenue District Fund

502,153
1,094,794
191,193
362,757
840,479
460,231
78,179

357,323
848,662
543,559
289,845
525,792
1,589,975
2,870,000

127,593
750,000
607,313
398,026
593,867
1,651,499
2,480,623

731,883
1,193,456
127,439
254,576
772,404
398,707
467,555

Debt Service Fund:

* Includes: Fire Spec. Rev., Traffic Camera Police & Parks, SRF

Notice of Grant Applications
Fiscal Year 2020
As of May 31, 2020
Date
Submitted

Project Title

Funding
Agency

Funds
Requested

Match
Required

10/03/18

Transportation
Alternative Program

TN Dept of
Transportion

$1,994,338
$1,818,233

$498,584
$674,689

Awarded

10/26/18

Assistance to
Firefighters Grant

Dept of Homeland
Security (FEMA)

$127,846

$12,784

Not funded

To purchase 82 sets of ballistic protective equipment for firefighters in the
event of an active shooter/mass casualty situation.

2018 Fire Prevention Dept of Homeland
& Safety Grant
Security (FEMA)

$56,840

$2,841

Not funded

To purchase a new fire safety trailer used for public education programs and
to pay for 2 fire staff to become certified as Fire and Safety Educators.

12/06/18

Status

Notes

Funding for a pedestrian bridge over the Red River to complete the
connection between the Red River Trail and the Greenway

02/15/19

Riverfest

Sam's Club (LG
Highway)

$2,000

$0

Awarded

Requested their community grant program funding to support our 2019
Riverfest event.

03/15/19

TN Highway Safety
Office 2020 Alcohol
Impairment

THSO

$90,000

$0

Awarded

For continued fuding for alcohol and impaired driver countermeasures. This
grant pays for overtime for police officers to conduct DUI checkpoints and
saturation patrols for a one year period.

05/30/19

Heritage Park Dog
Park Enhancement

Boyd Foundations
Dog Park Dash

$12,045

$0

Not funded

06/07/19

2019 TAEP Tree
Planting at Billy
Dunlop Park

TN Dept of
Agriculture

$2,743

$2,743

Awarded

To purchase 25 new trees to be planted at Billy Dunlop Park.

08/23/19

2019 JAG Grant

US Dept of Justice

$59,459

$0

Awarded

Annually shared with Montgomery County Sheriff's Office. CPD will use
our share to purchase a 3D laser scanner to analyze crime scenes. The Sheriff
will use their share for wireless communication services for dupites in the
field.

08/30/19

2020 Childhood
Obesity Prevention

US Conf of
Mayoers/American
Beverage
Foundation

$120,000

$0

Not funded

To strt a new Athletic Leqgue Scholarship Program. Awards will be
$125,000 and $25,000 for 1st and 2nd places, respectively. Low income
youth can compete for scholarships to any of the City's athletic leagues by
submitting an application and essay.

10/03/19

Transportation
Alternative Program

TN Dept of
Transportion

$493,176

$123,294

Not funded

Funding to construct new sidewalks to benefit Clarksville High School,
Richview Middle School and Pisgah Elementary School.

Requested funding to purchase new agility and play equipment as well as
amenities for Heritgage dog park

Date
Submitted

Project Title

Funding
Agency

Funds
Requested

Match
Required

Status

11/25/19

TAEP Farmers
Market Promotion

TN Dept of
Agriculture

$750

$0

Awarded

Funding to advertise and promote the downtown market.

03/06/20

Movies in the Park

Walmart #673

$1,000

$0

Submitted

Funding to support the 2020 Mayor's Summer Night Lights Program

03/06/20

Movies in the Park

Walmart #1075

$1,000

$0

Submitted

Funding to support the 2020 Mayor's Summer Night Lights Program

03/06/20

Riverfest

Sam's Club #6512

$2,000

$0

Not funded

Funding to support the 2020 Riverfest event

03/06/20

Movies in the Park

Walmart #4589

$1,000
$500

$0

Awarded

Funding to support the 2020 Mayor's Summer Night Lights Program

03/06/20

Movies in the Park

Walmart #3495

$1,000

$0

Not funded

Funding to support the 2020 Mayor's Summer Night Lights Program

03/06/20

Fire Rescue Smoke
Alarm Program

Walmart #4469

$1,500
$1,000

$0

Awarded

Funding to support the CFD Family Assistance Program to help assist
families affected by fire by providing them with toiletries, etc. and purcase
smoke alarms to be installed free of charge.

03/10/20

2020 COPS Hiring
Program

US DOJ

$1,125,000

$587,015

Awarded

Federal funding to hire 9 new police officers. If awarded, funding will pay a
percentage of the officers salaries and benefits over a three year period.

03/19/20

2019 Assistance to
Firefighters Grant

US Dept of
Homeland Security

$146,489

$14,649

Submitted

Federal funding to purchase mobile air units, thermal imaging cameras and
training for CFD.

03/24/20

2021 Teen Driver
Safety Education

TN Highway Safety
Office (THSO)

$14,067

$0

Submitted

Funding to cover saff expenses and to purchase equipment for the purpose of
conducting safety days and educational trainings for oung drivers as well as
enforcement of seat belt usage by young drivers in school zones.

03/25/20

2021 Alcohol &
Impared Driving
Enforcement

TN Highway Safety
Office (THSO)

$133,505

$0

Submitted

Funding for alcohol and impaired driver countermeasures. Pays for overtime
for officers to conduct DUI checkpoints and saturation patrols for a one year
period. Including purchase of equipment for DUI checkpoints.

Notes

Date
Submitted

Funds
Requested

Match
Required

Status

2021 Child
TN Highway Safety
03/25/20 Passenger Safety and
Office (THSO)
Occupant Protection

$10,564

$0

Submitted

Funding for child safety seats and booster seats to provide to low income
families and staff time for events/enforcement of proper use of child
passenger restraints.

2021
TN Highway Safety
Bicycle/Pedestrian
Office (THSO)
Safety

$13,544

$0

Submitted

Funding for training of officers for bicycle/pedestrian crash investigations,
staff time for enforcement and public awareness activities.

03/27/20

Project Title

Funding
Agency

Notes

03/30/20

2021 Distracted
Driving

TN Highway Safety
Office (THSO)

$28,850

$0

Submitted

Funding to purchase driving simulators for distracted driving educational
purposes and public events.

04/23/20

2020 Port Security
Grant Program

Dept of Homeland
Security (FEMA)

$75,000

$25,000

Submitted

Funding to purchase a rescue boat for fire/rescue operations

05/01/20

2020 Summer Food State of TN Dept of
Service Program
Human Services

$424,127

$0

Submitted
withdrawn

To serve a maximum of 66,000 meals durin the month of June 2020 at 7
different sites throughout the City.

05/15/20

2020 Assistance to
Firefighters COVID19
Supplement

$56,563

$5,656

Submitted

Federal funding to reimburse for PPE expenses incurred related to COVID19
as well as expected PPE expenses through May 2021. Funding only covers
face masks, gloves and gowns used by firefighters on calls.

US Dept of
Homeland Security

05/20/20

2019 Staffing for
Adquate Fire and
US Dept of
Emergency Response Homeland Security
(SAFER)

$2,713,365

$0

Submitted

Requested funding to hire 15 new firefighters. Funding would cover 100% to
entry level salaries and benefits for 3 years. Share has been waived due to
COVID19.

05/27/20

2019 Fire Prevention
US Dept of
and Safety
Homeland Security

$60,683

$3,034

Submitted

Federal funding to purchase a new fire safety trailer and training for two
CFR staff to become certified Fire and Safety Educators

$191,575

$0

Submitted
Awarded

Allocation provided to cover expenses related to COVID19 both past and
future anticipated expenses through January 2022.

05/29/20

2020 COVID19
Emergency
Supplemental

US Dept of Justice

Investment Report
Fiscal Year 2020
As of May 31, 2020
ISSUER NAME
LOCAL GOVERNMENT INVESTMENT POOL
SELF-INSURANCE
CAPITAL PROJECTS FUNDS
INVESTMENT ACCOUNT
2016 BOND ISSUANCE
LGIP TOTAL / AVERAGE

SELF-INSURANCE

CAPITAL PROJECTS FUNDS

PAR VALUE

CUSIP

$

591,835
1,806,234
19,645,260
691,989

$

22,735,318

INVESTMENT ACCOUNT

COUPON
RATE

2016 BOND ISSUANCE

0.510
0.510
0.510
0.510
0.510
0.510

CDE Lightband
Rolling 4 month Balance Sheet - Broadband Division
May 31, 2020
5/31/19
Assets
Current Assets:
Cash -Operating Account
Accounts Receivable:
Subscribers, less allowance
Other
Temporary advances - Electric
Inventory
Total Current Assets

$

% Change

5/31/20

6,084,029.66

4/30/20

$

5,850,945.91

3/31/20

$

5,782,482.51

2/29/20

7,036,975.69

-13.54%

$

$

6,442,439.03

1,399,344.55
39,612.87
1,990,576.44
420,624.39
$ 10,887,133.94

19.92%
23.62%
-4.26%
37.75%
-5.43%

1,678,134.72
48,968.96
1,905,734.31
579,424.19
$ 10,296,291.84

1,568,962.72
35,728.77
2,046,363.69
642,920.79
$ 10,144,921.88

1,580,967.92
39,914.32
1,965,275.56
639,398.43
$ 10,008,038.74

1,538,186.38
35,829.00
1,900,474.79
553,812.52
$ 10,470,741.72

$

$

Noncurrent Assets:
Construction Work In Progress
Telecommunications Plant
Accumulated Depreciation
Deferred Debit - Software & Outflows of Resources
Total Noncurrent Assets

25,715.22
8,307,995.07
(5,488,565.02)
365,257.08
$ 3,210,402.35

173.05%
5.95%
2.41%
-24.13%
9.93%

$

70,216.33
8,802,523.91
(5,620,718.03)
277,135.01
$ 3,529,157.22

$

6,445.27
8,800,818.87
(5,567,829.96)
322,429.87
$ 3,561,864.05

$

5,730.74
8,494,721.90
(5,553,501.14)
369,065.48
$ 3,316,016.98

5,804.88
8,558,384.96
(5,569,428.66)
402,555.79
$ 3,397,316.97

Total Assets

$ 14,097,536.29

-1.93%

$ 13,825,449.06

$ 13,706,785.93

$ 13,324,055.72

$ 13,868,058.69

Retained Earnings and Liabilities:
Retained Earnings (Deficit):
Retained Earnings - Beginning of Year
Retained Earnings - YTD
Retained Earnings - Current
Total Retained Earnings (Deficit)

$ (3,011,499.48)
3,380,057.74
264,412.40
$
632,970.66

-126.69%
11.37%
-0.61%
663.22%

$

803,836.93
3,764,290.10
262,808.47
4,830,935.50

$

803,836.93
3,364,931.70
399,358.40
4,568,127.03

$

803,836.93
2,953,912.65
411,019.05
4,168,768.63

$

-5.30%
12.06%
84.69%
2.49%

$
$

1,980,979.05
682,497.65
235,067.87
2,898,544.57

$
$

2,153,886.59
682,497.65
206,025.11
3,042,409.35

$
$

2,113,081.53
682,497.65
262,047.25
3,057,626.43

$
$

2,398.81
330,178.55
7,994.00
10,295,931.13
$ 10,636,502.49

-52.58%
4.27%
1208.66%
-45.16%
-42.69%

$

$

$

1,137.48
345,978.05
104,614.00
5,645,931.13
6,097,660.66

$

$

1,137.48
344,566.94
104,614.00
5,645,931.13
6,096,249.55

$

$

1,137.48
344,286.38
104,614.00
5,645,931.13
6,095,968.99

Total Liabilities

$ 13,464,565.63

-33.20%

$

8,994,513.56

$

9,138,658.90

$

9,155,287.09

$ 10,110,309.11

Total Liabilities & Retained Earnings

$ 14,097,536.29

-1.93%

$ 13,825,449.06

$ 13,324,055.72

$ 13,868,058.69

Current Liabilities:
Accounts Payable
Unearned Revenue
Other Accrued Payables
Total Current Liabilities
Noncurrent Liabilities:
Customer Deposits
Postretirement Benefits
Deferred Inflows of Resources
Long Term Debt to the Electric Division
Total Noncurrent Liabilities

$
$
$

2,091,746.69
609,040.12
127,276.33
2,828,063.14

$

$

$

$

$

$ 13,706,785.93

$

$

$

$

$

803,836.93
2,604,408.39
349,504.26
3,757,749.58

3,096,786.16
682,497.65
232,259.61
4,011,543.42

1,287.48
346,933.08
104,614.00
5,645,931.13
6,098,765.69

CDE Lightband
Income Statement - Broadband Division
5/31/2020

5/31/19
Operating Revenue:
Programming Revenue
Internet Revenue
Telephone Revenue
Miscellaneous Fee Revenue
Total Operating Revenues

$

5.58%
10.50%
2.48%
-46.11%
3.99%

$

437,268.13
1,295,429.63
152,643.68
86,815.12
1,972,156.56

4/30/20
$

440,207.86
1,285,568.32
152,332.52
111,555.87
1,989,664.57

3/31/20
$

439,473.85
1,272,890.37
152,737.80
136,281.35
2,001,383.37

2/29/20
$

442,492.71
1,268,453.42
149,463.99
137,998.92
1,998,409.04

0.80%

699,067.16

742,253.10

733,034.95

703,815.65

$

1,203,024.31

5.82%

$ 1,273,089.40

$ 1,247,411.47

$ 1,268,348.42

$ 1,294,593.39

$

-14.17%
137.94%
-0.35%
-1.83%
0.00%
18.33%
-25.77%
-28.34%
-3.51%
-1.52%
8.30%

$

$

$

$

Operating Expenses:
Network Support Expense-Video
Network Support Expense-Internet
Network Support Expense-Phone
Network Admin. & Oper. Expense
Building & Office Expense
Depreciation & Amortization Expense
General & Administrative Expense
Station Apparatus Expense
Customer Service Expense
Marketing Expense
Total Operating Expenses

$

39,162.84
134,091.54
15,644.72
111,682.30
8,047.00
77,884.77
252,400.10
165,312.83
53,839.97
66,889.61
924,955.68

Operating Income (Loss)

$

278,068.63

-2.42%
-48.39%
0.00%

$
$

10,583.14
3,073.09
13,656.23

Net Income (Loss)

$

264,412.40

EBITDA

$

355,953.40

Interest Expense
Other Expenses - Tax Equivalent
Other Expense - Loss on Retirement of Equipment
Total Other Expenses (Income)

5/31/20

693,505.25

Cost of Programming & Services
Gross Revenue:

414,139.37
1,172,347.01
148,950.05
161,093.13
1,896,529.56

%
Change

33,614.23
319,053.34
15,589.46
109,636.89
8,047.00
92,161.05
187,354.89
118,461.25
51,952.07
65,875.36
$ 1,001,745.54

$

33,403.65
141,900.78
15,571.04
114,903.97
8,047.00
89,443.49
228,816.81
93,845.62
53,807.03
59,829.02
839,568.41

$

39,189.13
138,237.22
15,620.16
125,486.85
8,047.00
92,631.49
223,103.37
101,722.68
52,379.83
53,796.64
850,214.37

$

35,397.72
138,458.28
15,589.46
108,147.67
8,047.00
92,571.19
232,204.23
152,963.24
64,673.54
89,818.36
937,870.69

$

271,343.86

$

407,843.06

$

418,134.05

$

356,722.70

$
$

5,462.30
3,073.09
8,535.39

$
$

5,411.57
3,073.09
8,484.66

$
$

4,041.91
3,073.09
7,115.00

$
$

4,145.35
3,073.09
7,218.44

-37.50%
-0.61%

$

262,808.47

$

399,358.40

$

411,019.05

$

349,504.26

$

363,504.91

$

497,286.55

$

510,765.54

$

449,293.89

CDE Lightband
Cash Flow Statement - Broadband Division
May 31, 2020

RECONCILIATION OF OPERATING INCOME TO
NET CASH PROVIDED BY OPER ACTIVITIES:
Operating income (loss)
Adjustments to reconcile oper income to cash
provided (used) by operating activities
Depreciation and amortization
Changes in:
Accounts receivable
Advances to Electric
Inventory
Accounts payable
Accrued expenses
Customer deposits
Other
Net Cash From Operating Activities

$

92,161.05
(122,412.19)
140,629.38
63,496.60
(172,907.54)
28,762.20
36,759.47
337,832.83

CASH FLOWS FROM FINANCING ACTIVITIES:
Payment of long term debt
Additions to plant
Net Cash Used by Financing Activities

NET INCREASE IN CASH AND CASH EQUIVALENTS

(104,749.08)
(104,749.08)

$

CASH AND CASH EQUIVALENTS - BEG OF MONTH
CASH AND CASH EQUIVALENTS - END OF MONTH

271,343.86

233,083.75
5,850,945.91

$

6,084,029.66

CDE Lightband
Rolling 4 Month Balance Sheet - Electric Division
May 31, 2020
Prior Year
% Change
5/31/2020
5/31/2019
UTILITY PLANT
1 Electric Plant
2 Less Depreciation

4/30/2020

3/31/2020

2/29/2020

$ 295,227,234.01
(102,422,474.12)

6.42%
5.39%

$ 314,177,448.60
(107,939,705.49)

$ 312,985,684.70
(107,433,297.24)

$ 311,730,311.37
(106,480,470.76)

$ 309,818,913.25
(105,940,590.51)

3 Total
4 Unamortized acq. adj.

$192,804,759.89
75,113.25

6.97%
-48.00%

$206,237,743.11
39,058.89

$205,552,387.46
42,063.42

$205,249,840.61
45,067.95

$203,878,322.74
48,072.48

6 Total Plant - Net

$192,879,873.14

6.95%

$206,276,802.00

$205,594,450.88

$205,294,908.56

$203,926,395.22

OTHER PROPERTY AND INVESTMENTS
8 Interdivisional loan
9 Sinking Funds
12 Other Special Funds
13 Total
CURRENT AND ACCRUED ASSETS
14 General Cash/temp cash investments
14.1 Reserved Cash
15 Accounts Receivable
16 Materials and Supplies
18 Other Current Assets
19

Total

DEFERRED DEBITS
22 Clearing Accounts
24 Energy Service Loans Rec
26 Other Deferred Debits
27 Total
28 TOTAL ASSETS & OTHER DEBITS

10,295,931.13
9,321,156.73
-

-45.16%
-5.98%

5,645,931.13
8,763,793.86
-

5,645,931.13
7,263,370.21
-

5,645,931.13
7,263,063.20
-

5,645,931.13
7,262,504.61
-

19,617,087.86

-26.55%

14,409,724.99

12,909,301.34

12,908,994.33

12,908,435.74

6,497,046.27
27,942,463.35
10,620,121.08
3,096,891.73
21,129,794.51

53.47%
-20.14%
11.97%
21.23%
-11.66%

9,971,177.02
22,313,993.48
11,891,719.73
3,754,240.85
18,666,665.80

9,740,134.21
22,170,470.04
10,406,174.16
3,970,214.37
21,928,767.57

5,935,136.64
22,076,543.77
11,779,432.47
3,944,763.73
27,508,377.97

8,009,942.50
21,977,956.32
13,893,320.95
4,166,065.16
25,709,800.10

69,286,316.94

-3.88%

66,597,796.88

68,215,760.35

71,244,254.58

73,757,085.03

2,621,512.29
4,073,226.28

-34.57%
-4.45%

21,795.81
1,715,381.63
3,891,771.40

22,634.10
1,771,500.91
3,916,420.43

23,472.39
1,821,657.93
3,993,132.91

24,310.68
1,894,287.84
4,180,434.43

6,694,738.57

-15.92%

5,628,948.84

5,710,555.44

5,838,263.23

6,099,032.95

$292,913,272.71

$292,430,068.01

$295,286,420.70

$296,690,948.94

$288,478,016.51

1.54%

CAPITAL
EARNINGS REINVESTED IN SYSTEM ASSETS
33 Beginning of year
34 Current Year to Date

171,989,065.77
9,873,382.35

5.62%
15.77%

181,656,853.69
11,430,639.51

181,656,853.69
11,440,890.84

181,656,853.69
10,557,394.47

181,656,853.69
7,987,977.39

181,862,448.12

6.17%

193,087,493.20

193,097,744.53

192,214,248.16

189,644,831.08

62,600,000.00
8,081,384.94

-4.89%
-7.34%

59,540,000.00
7,488,164.94

59,540,000.00
7,537,599.94

59,540,000.00
7,587,034.94

59,540,000.00
7,636,469.94

70,681,384.94

-5.17%

67,028,164.94

67,077,599.94

67,127,034.94

67,176,469.94

1,422,065.23
2,738,445.43

11.80%
-34.98%

1,589,878.10
1,780,622.60

1,593,112.80
1,831,115.92

1,599,084.94
1,897,886.93

1,605,278.83
1,978,335.04

4,160,510.66

-18.99%

3,370,500.70

3,424,228.72

3,496,971.87

3,583,613.87

21,619,869.84
6,812,612.83
650,078.10
2,691,112.02

-15.10%
4.51%
-3.50%
23.57%

18,354,375.25
7,120,091.19
627,306.27
3,325,341.16

17,913,113.98
7,090,010.76
418,204.18
3,409,165.90

21,821,941.13
7,051,277.43
209,102.09
3,365,845.08

25,898,599.57
7,024,374.93
45,543.70
3,317,515.85

31,773,672.79

-7.39%

29,427,113.87

28,830,494.82

32,448,165.73

36,286,034.05

58 TOTAL LIABILITIES AND OTHER CREDITS $ 288,478,016.51

1.54%

$ 292,913,272.71

$ 292,430,068.01

$ 295,286,420.70

$ 296,690,948.94

35 Total
Long Term Debt
39.1 Bonds and other Long Term Debt
40 Debt Premium and discount
41 Total
OTHER NON-CURRENT LIABILITIES
41.9 Post Retirement Benefits
42 Energy Service Loans - Advances
44 Total
CURRENT AND ACCRUED LIABILITIES
46 Accounts Payable
47 Customer Deposits
52.2 Interest Accrued - Other
53 Other Current Liabilities
54 Total

CDE Lightband
Revenues and Expenses ‐ Electric Division
5/31/2020
Prior Year
5/31/2019

% Change

5/31/2020

4/30/2020

Prior 3 Months
3/31/2020

2/29/2020

OPERATING REVENUE
59 Electric Sales Revenue
60 Revenue from Late Payments
61 Misc Service Revenue
62 Rent from Electric Property
63 Other Electric Revenue

12,112,702.98
98,399.71
105,781.12
251,744.75
4.08

‐7.30%
‐101.23%
‐66.70%
23.75%
‐90.93%

11,228,037.27
(1,205.87)
35,223.56
311,533.31
0.37

11,201,767.95
123,335.35
41,112.93
310,250.05
(12.59)

13,393,257.15
126,181.94
90,745.90
309,709.73
0.11

15,378,460.32
107,424.34
113,224.08
309,009.77
(127.05)

64 Total Operating Revenue

12,568,632.64

‐7.92%

11,573,588.64

11,676,453.69

13,919,894.83

15,907,991.46

9,750,606.07

‐17.11%

8,082,474.83

7,159,182.86

8,038,790.54

10,641,607.91

3,756.76
330,073.82
295,395.83
28,041.38
10,414.13
808,521.86

71.89%
7.94%
‐0.14%
‐5.50%
‐19.94%
‐51.16%

6,457.36
356,291.62
294,985.08
26,498.78
8,337.66
394,875.19

6,061.70
297,731.09
310,005.59
33,379.51
9,723.63
600,707.76

6,079.36
350,974.82
340,412.55
33,598.00
11,855.47
372,275.86

5,183.11
344,441.83
324,172.26
44,622.84
11,770.95
422,850.02

1,476,203.78

‐26.33%

1,087,445.69

1,257,609.28

1,115,196.06

1,153,041.01

MAINTENANCE EXPENSE
73 Transmission Expense
74 Distribution Expense
75 Admin. and General Expense

2,507.33
422,670.58
227,314.21

88.34%
‐7.74%
‐7.32%

4,722.24
389,959.33
210,677.21

7,765.09
357,053.72
203,567.45

4,583.28
268,912.23
197,641.19

5,714.96
399,536.93
200,848.24

76 Maintenance Expense

652,492.12

‐7.22%

605,358.78

568,386.26

471,136.70

606,100.13

1,037,492.49
3,004.53
556,243.27

5.31%
0.00%
0.45%

1,092,568.10
3,004.53
558,733.91

1,090,446.52
3,004.53
561,656.57

1,071,511.72
3,004.53
560,584.32

1,067,670.64
3,004.53
555,360.02

1,596,740.29

3.61%

1,654,306.54

1,655,107.62

1,635,100.57

1,626,035.19

13,476,042.26

‐15.19%

11,429,585.84

10,640,286.02

11,260,223.87

14,026,784.24

PURCHASED POWER
65 Total Power Cost
OPERATING EXPENSE
66 Transmission Expense
67 Distribution Expense
68 Customer Accounts Expense
69 Cust. Service and Inf. Exp.
70 Sales Expense
71 Admin. And General Expense
72 Operating Expense

OTHER OPERATING EXPENSE
77 Depreciation Expense
78 Amort. of Acquisition Adjust.
79 Taxes and Tax Equivalents
80 Total other oper. Expense
Total operating expense and
81 purchased power
INCOME
82 Operating Income
83 Other Income

(907,409.62)

‐115.87%

144,002.80

1,036,167.67

2,659,670.96

1,881,207.22

76,987.79

‐66.79%

25,565.70

28,609.26

44,050.02

43,997.77

84 Total Income
85 Misc Income Deductions

(830,421.83)
‐

‐120.42%

169,568.50
‐

1,064,776.93
(1,500.00)

2,703,720.98
‐

1,925,204.99
‐

86 Net Income before debt expense

(830,421.83)

‐120.42%

169,568.50

1,063,276.93

2,703,720.98

1,925,204.99

DEBT EXPENSE
90 Interest on Long Term Debt
92 Other Interest Expense
93 Amort. of Debt Disc. and Exp.
94 Amort. of Prem. on Debt

235,270.09
1,522.37
‐
(49,435.00)

‐3.23%
3.48%
0.00%

227,679.48
1,575.35
‐
(49,435.00)

227,679.48
1,536.08
‐
(49,435.00)

182,135.78
1,603.12
‐
(49,435.00)

235,270.09
1,465.98
‐
(49,435.00)

95 Total Debt Expense

187,357.46

‐4.02%

179,819.83

179,780.56

134,303.90

187,301.07

‐98.99%

(10,251.33)

883,496.37

2,569,417.08

1,737,903.92

NET INCOME
96 Income before Extraord. Items
97 Extraordinary Items
98 Net Income

(1,017,779.29)

‐

‐
(1,017,779.29)

‐98.99%

(10,251.33)

‐
883,496.37

‐
2,569,417.08

‐
1,737,903.92

CDE Lightband
Cash Flow Statement - Electric Division
May 31, 2020

RECONCILIATION OF OPERATING INCOME TO
NET CASH PROVIDED BY OPER ACTIVITIES:
Operating income
Adjustments to reconcile oper income to cash
provided (used) by operating activities
Depreciation and amortization
Changes in:
Accounts receivable
Materials and supplies
Interdivisional loan
Accounts receivable - TVA Energy Service Loans
Advances - TVA Energy Service Loans
Prepayments
Other current assets
Accounts payable
Accrued expenses
Customer deposits
Other postemployment benefits
Other
Net Cash Provided by Operating Activities

$

1,095,572.63
(1,485,545.57)
215,973.52
56,119.28
(50,493.32)
3,133,334.96
441,261.27
209,102.09
30,080.43
(3,234.70)
(83,824.74)
3,702,348.65

CASH FLOWS FROM FINANCING ACTIVITIES:
Additions to plant
Payment of long-term debt

(1,777,923.75)
(49,435.00)

Net Cash used by Financing Activities

NET INCREASE IN CASH AND CASH EQUIVALENTS

(1,827,358.75)

$

CASH AND CASH EQUIVALENTS - BEG OF MONTH
CASH AND CASH EQUIVALENTS - END OF MONTH

144,002.80

1,874,989.90
39,173,974.46

$

CASH AND CASH EQUIVALENTS CONSIST OF:
Sinking Funds
Construction Funds
General cash/temp cash investments
Reserved Cash

41,048,964.36

8,763,793.86
9,971,177.02
22,313,993.48
$

41,048,964.36

CDE Lightband Subscriber Analysis
March 2020 - May 2020

March 2020

Service
Video (Total)
Lightband Basic
Lightband Plus
Lightband Extra
Streaming Services
Other Pkgs
Internet (Total)
Residential Internet
Business Internet
Phone (Total)
Residential Phone
Business Phone
Total Broadband Customers

March
Actual
5,830
435
2,056
2,796
513
30
22,233
20,559
1,674
2,544
1,769
775
23,646

March
Budget
5,306
316
1,580
3,371
0
39
22,092
20,389
1,703
2,602
1,808
794
22,810

April 2020

Net Gain
March Growth %
March Over Prev. % Growth Prior Year Year Over
Variance
Month to Budget Actual
Year
524
119
476
(575)
513
(9)
141
170
(29)
(58)
(39)
(19)
836

234
4
196
(15)
49
0
91
94
(3)
5
(6)
11
130

10%
38%
30%
-17%
0%
-23%
1%
1%
-2%
-2%
-2%
-2%
4%

5,303
361
1,815
3,089
0
38
21,117
19,607
1,510
2,554
1,841
713
22,017

10%
20%
13%
-9%
0%
-21%
5%
5%
11%
0%
-4%
9%
7%

April
Actual
5,314
376
1,822
2,545
541
30
22,317
20,636
1,681
2,536
1,762
774
23,753

April
Budget
5,303
316
1,579
3,369
0
39
22,215
20,499
1,716
2,616
1,808
808
22,860

May 2020

Net Gain
April Prior Growth %
April
Over Prev. % Growth
Year
Year Over
Variance
Month to Budget Actual
Year
11
60
243
(824)
541
(9)
102
137
(35)
(80)
(46)
(34)
893

(516)
(59)
(234)
(251)
28
0
84
77
7
(8)
(7)
(1)
107

0%
19%
15%
-24%
0%
-23%
0%
1%
-2%
-3%
-3%
-4%
4%

5,248
367
1,811
3,032
0
38
21,168
19,645
1,523
2,551
1,828
723
22,132

1%
2%
1%
-16%
0%
-21%
5%
5%
10%
-1%
-4%
7%
7%

May
Actual
5,312
375
1,817
2,532
558
30
22,421
20,727
1,694
2,539
1,760
779
23,971

May
Budget
5,303
316
1,579
3,369
0
39
22,334
20,599
1,735
2,636
1,812
824
22,290

Net Gain
May Prior Growth %
May
Over Prev. % Growth
Year
Year Over
Variance
Month to Budget Actual
Year
9
59
238
(837)
558
(9)
87
128
(41)
(97)
(52)
(45)
1,681

(2)
(1)
(5)
(13)
17
0
104
91
13
3
(2)
5
218

0%
19%
15%
-25%
0%
-23%
0%
1%
-2%
-4%
-3%
-5%
8%

5,220
372
1,834
2,979
0
35
21,210
19,674
1,536
2,548
1,817
731
22,213

2%
1%
-1%
-15%
0%
-14%
6%
5%
10%
0%
-3%
7%
8%

Memo, City of Clarksville
To:

Finance Committee

From:

Police Department

Subject: Crossing Guard Pay Structure Change
Date:

June 16, 2020

The implementation of a new timekeeping software has brought to light a past practice that we
believe should be changed.
We do not have the details of how this past practice came about. Currently crossing guards are
paid a fixed amount for the first school zone and then each additional zone is paid at a reduced
rate. There is no incentive for a crossing guard to take on more zones.
In discussions with Finance and Police department staff we felt it was appropriate to change
our past practice.
We have determined a fixed time for each zone was appropriate at a fixed rate of pay per hour.
The rate of pay recommended is in order to not penalize the current crossing guards and
incentivize the crossing guards to take on more zones and further enhance our ability to retain
crossing guards.
Attached are the details that can be further explained at the Finance Committee meeting.

CROSSING GUARDS
Zone 1
Zone 2
Kenwood High
Kenwood Elem
$
27.00 $
13.50
Northeast
Hazelwood
$
33.75 $
13.50
Northwest
$
27.00
Rossview
$
33.75
Moore Elem
Norman Smith
$
27.00 $
13.50
CHS
$
27.00
Richview
$
27.00
Kenwood Elem
Ringold
$
27.00 $
13.50
Norman Smith
Moore
$
27.00 $
13.50
CHS
Barksdale
$
27.00 $
13.50
Byrns Darden
$
27.00
Pisgah
Glenn Ellen
$
27.00 $
13.50
New Providence
Minglewood
$
27.00 $
13.50
Rossview
Oakland
$
33.75 $
13.50

4112
Zone 3
Daily
Days
Ringold
$ 13.50 $
54.00
Barkers Mill/Buses only
$
6.75 $
54.00

Total

Hrs Per day Hrs/Year

Per Hour Rate
27
Annual Pay
Incr(decr)

180 $

9,720.00

3.00

540

14,580

4,860

180 $

9,720.00

2.50

450

12,150

2,430

$

27.00

180 $

4,860.00

1.00

180

4,860

0

$

33.75

180 $

6,075.00

1.25

225

6,075

0

$

40.50

180 $

7,290.00

2.00

360

9,720

2,430

$

27.00

180 $

4,860.00

1.00

180

4,860

0

$

27.00

180 $

4,860.00

1.00

180

4,860

0

$

40.50

180 $

7,290.00

2.00

360

9,720

2,430

$

40.50

180 $

7,290.00

2.00

360

9,720

2,430

$

40.50

180 $

7,290.00

2.00

360

9,720

2,430

$

27.00

180 $

4,860.00

1.00

180

4,860

0

$

40.50

180 $

7,290.00

2.00

360

9,720

2,430

$
$
$

40.50
47.25

180 $

7,290.00

2.00

360

9,720

2,430

180 $

8,505.00

2.25

405

10,935

2,430

$

540.00

121,500

24,300

180 $ 97,200.00

Totals

RESOLUTION 4-2020-21
A RESOLUTION AUTHORIZING THE GRANT APPLICATION AND ADOPTING
THE 2020-2024 CONSOLIDATED PLAN AND THE 2020-2021 ANNUAL ACTION
PLAN AND THE 2020-2021 BUDGET FOR COMMUNITY DEVELOPMENT
BLOCK GRANT AND HOME PROGRAMS.
WHEREAS,

the Citizens' Advisory Task Force was established by the Mayor and City
Council to identify community needs and to recommend a program for
community development and;

WHEREAS,

the Citizens' Advisory Task Force has adopted a budget and program of
expenditures for the City of Clarksville's Community Development Block
Grant Program and HOME Program and;

WHEREAS,

the Consolidated Plan and Annual Action Plan have been developed to
guide the development of program activities and implementation.

WHEREAS, the Community Development Block Grant, the HOME Program and the
Community Outreach fund are multiyear funds. Unexpended prior year
funds will roll over to the 2020-2021 “Budget and Program of
Expenditures”.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
CLARKSVILLE, TENNESSEE:
That the 2020-2024 Consolidated Plan and the 2020-2021 Annual Action Plan and the
2020-2021 “Budget and Program of Expenditures” is hereby adopted.
BE IT FURTHER RESOLVED that the Mayor, as the official representative of the City of
Clarksville, is hereby authorized to submit an application, including all understandings
and assurances therein, to act in connection with the application, and to provide any such
additional information as may be required.

ADOPTED:

RESOLUTION 5-2020-21
A RESOLUTION ADOPTING PERSONNEL POLICY NO. 20-1 PERTAINING TO
CONFINED SPACES IN THE WORKPLACE
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CLARKSVILLE, TENNESSEE:
That Personnel Policy No. 20-1, pertaining to Confined Spaces in the Workplace, is hereby
adopted.

ADOPTED:

PERSONNEL POLICY 20-1
1) SUBJECT:
a) Confined Space Program
2) PURPOSE:
a) In compliance with the permit-required confined space entry standards, each department
shall identify all permit-required confined spaces in the workplace, prevent unauthorized
entry into them, protect authorized workers from hazards, establish entry procedures,
establish appropriate training for authorized entrants, entry supervisors, and attendants,
and document compliance.
3) SCOPE:
a) This policy applies to all City of Clarksville facilities, contractors, and employees. It
provides minimum performance requirements for confined spaces.
b) The policy is intended to protect confined space workers from toxic, explosive or
asphyxiating atmospheres and from possible engulfment from small particles such as
liquids or dust. Those high-risk occupations include but are not limited to:
i) Water and wastewater workers
ii) Street department employees
iii) Maintenance personnel
iv) Fire department personnel
v) Any other employee deemed to be at risk per the permit required confined space
determination.
4) REFERENCES:
a) 29 CFR 1910.146 – OSHA Confined Space Standard
b) 29 CFR 1910.1200 – OSHA Hazard Communication Standard
5) DEFINITIONS:
a) Acceptable entry conditions - means the conditions that must exist in a permit space to
allow entry and to ensure that employees involved with a permit-required confined space
entry can safely enter into and work within the space.
b) Attendant - means an individual stationed outside one or more permit spaces who
monitors the authorized entrants and who performs all attendant's duties assigned in the
employer's permit space program.
c) Authorized entrant - an employee who is authorized by the employer to enter a permit
space.
d) Blanking or blinding - means the absolute closure of a pipe, line, or duct by the
fastening of a solid plate (such as a spectacle blind or a skillet blind) that completely
covers the bore and that is capable of withstanding the maximum pressure of the pipe,
line, or duct with no leakage beyond the plate.

e) Confined space – means a space that:
i) Is large enough and so configured that an employee can bodily enter and perform
assigned work; and
ii) Has limited or restricted means for entry or exit (for example, tanks, vessels, silos,
storage bins, hoppers, vaults, and pits are spaces that may have limited means of
entry.); and
iii) Is not designed for continuous employee occupancy.
f) Double block and bleed - the closure of a line, duct, or pipe by closing and locking or
tagging two in-line valves and by opening and locking or tagging a drain or vent valve in
the line between the two closed valves.
g) Emergency - any occurrence (including any failure of hazard control or monitoring
equipment) or event internal or external to the permit space that could endanger entrants.
h) Engulfment - the surrounding and effective capture of a person by a liquid or finely
divided (flowable) solid substance that can be aspirated to cause death by filling or
plugging the respiratory system or that can exert enough force on the body to cause death
by strangulation, constriction, or crushing.
i) Entry - the action by which a person passes through an opening into a permit-required
confined space. Entry includes ensuing work activities in that space and is considered to
have occurred as soon as any part of the entrant's body breaks the plane of an opening
into the space.
j) Entry permit (permit) - the written or printed document that is provided by the
employer to allow and control entry into a permit space and that contains the information
specified in this policy.
k) Entry supervisor - the person (such as the employer, foreman, or crew chief) responsible
for determining if acceptable entry conditions are present at a permit space where entry is
planned, for authorizing entry and overseeing entry operations, and for terminating entry
as required by this section.
i) NOTE: An entry supervisor also may serve as an attendant or as an authorized
entrant, as long as that person is trained and equipped as required by this policy for
each role he or she fills. Also, the duties of entry supervisor may be passed from one
individual to another during the course of an entry operation.
l) Hazardous atmosphere - an atmosphere that may expose employees to the risk of death,
incapacitation, impairment of ability to self-rescue (that is, escape unaided from a permit
space), injury, or acute illness from one or more of the following causes:
i) Flammable gas, vapor, or mist in excess of 10 percent of its lower flammable limit
(LFL);
ii) Airborne combustible dust at a concentration that meets or exceeds its LFL;
(1) NOTE: This concentration may be approximated as a condition in which the dust
obscures vision at a distance of 5 feet (1.52 m) or less.
iii) Atmospheric oxygen concentration below 19.5 percent or above 23.5 percent;
iv) Atmospheric concentration of any substance for which a dose or a permissible
exposure limit is published in 29CFR1910 Subpart G, Occupational Health and

Environmental Control, or in Subpart Z, Toxic and Hazardous Substances, and which
could result in employee exposure in excess of its dose or permissible exposure limit;
v) Any other atmospheric condition that is immediately dangerous to life or health.
vi) NOTE: For air contaminants for which OSHA has not determined a dose or
permissible exposure limit, other sources of information, such as Safety Data Sheets
that comply with the OSHA Hazard Communication Standard, section 1910.1200,
published information, and internal documents can provide guidance in establishing
acceptable atmospheric conditions.
vii) Hot work permit - the written authorization to perform operations (for example,
riveting, welding, cutting, burning, and heating) capable of providing a source of
ignition.
viii) Immediately dangerous to life or health (IDLH) - any condition that poses an
immediate or delayed threat to life or that would cause irreversible adverse health
effects or that would interfere with an individual's ability to escape unaided from a
permit space.
(1) NOTE: Some materials -- hydrogen fluoride gas and cadmium vapor, for example
-- may produce immediate transient effects that, even if severe, may pass without
medical attention, but are followed by sudden, possibly fatal collapse 12-72 hours
after exposure. The victim "feels normal" from recovery from transient effects
until collapse. Such materials in hazardous quantities are considered to be
"immediately" dangerous to life or health.
ix) Inerting - the displacement of the atmosphere in a permit space by a noncombustible
gas (such as nitrogen) to such an extent that the resulting atmosphere is
noncombustible.
(1) NOTE: This procedure produces an IDLH oxygen-deficient atmosphere.
x) Isolation - the process by which a permit space is removed from service and
completely protected against the release of energy and material into the space by such
means as: blanking or blinding; misaligning or removing sections of lines, pipes, or
ducts; a double block and bleed system; lockout or tagout of all sources of energy; or
blocking or disconnecting all mechanical linkages.
xi) Line breaking - the intentional opening of a pipe, line, or duct that is or has been
carrying flammable, corrosive, or toxic material, an inert gas, or any fluid at a
volume, pressure, or temperature capable of causing injury.
xii) Non-permit confined space - a confined space that does not contain or, with respect
to atmospheric hazards, have the potential to contain any hazard capable of causing
death or serious physical harm.
xiii) Oxygen deficient atmosphere - an atmosphere containing less than 19.5 percent
oxygen by volume.
xiv) Oxygen enriched atmosphere - an atmosphere containing more than 23.5
percent oxygen by volume.
xv) Permit required confined space - a confined space that has one or more of the
following characteristics:
(1) Contains or has a potential to contain a hazardous atmosphere;
(2) Contains a material that has the potential for engulfing an entrant;

(3) Has an internal configuration such that an entrant could be trapped or asphyxiated
by inwardly converging walls or by a floor which slopes downward and tapers to
a smaller cross-section; or
(4) Contains any other recognized serious safety or health hazard.
xvi) Permit required confined space program – the overall program for controlling,
and, where appropriate, for protecting employees from, permit space hazards and for
regulating employee entry into permit spaces.
xvii) Permit system - the employer's written procedure for preparing and issuing
permits for entry and for returning the permit space to service following termination
of entry.
xviii) Prohibited condition - any condition in a permit space that is not allowed by the
permit during the period when entry is authorized.
xix) Rescue service - the personnel designated to rescue employees from permit
spaces.
xx) Retrieval system - the equipment (including a retrieval line, chest or full-body
harness, wristlets, if appropriate, and a lifting device or anchor) used for non-entry
rescue of persons from permit spaces.
xxi) Testing - the process by which the hazards that may confront entrants of a permit
space are identified and evaluated. Testing includes specifying the tests that are to be
performed in the permit space.
(1) NOTE: Testing enables departments both to devise and implement adequate
control measures for the protection of authorized entrants and to determine if
acceptable entry conditions are present immediately prior to, and during, entry.
6) REQUIREMENTS:
a) Each department shall administer its permit-required confined space program in
accordance with this plan. Each city department shall be responsible for coordinating all
activities surrounding confined space work within the scope of their activities. The
department head or his/her designee shall be responsible for coordinating activities
between a department and outside contractors. The department health & safety
coordinator shall be responsible for evaluating the workplace to determine if any spaces
are permit-required confined spaces.
b) There shall be a designated entry supervisor for each confined space site. The entry
supervisor shall be responsible for determining if acceptable entry conditions are present
at a permit space where entry is planned, for authorizing entry and overseeing entry
operation, and for terminating entry as required.
c) Each confined space entry site shall have attendants and authorized entrants. The
attendant is an individual stationed outside one or more permit spaces who monitors the
authorized entrants and who performs all attendant's duties assigned in the permit space
program. The authorized entrant is the employee who is authorized to enter a permit
space.

d) Safe Entry Equipment
i) Each department conducting confined space work shall provide the following
equipment as needed at no cost to employees, shall maintain the equipment properly,
and ensure that employees use the equipment properly:
(1) Testing and monitoring equipment
(2) Ventilating equipment needed to obtain acceptable entry conditions
(3) Communications equipment necessary for compliance
(4) Personal protective equipment
(5) Lighting equipment needed to enable employees to see well enough to work
safely and to exit the space quickly in an emergency
(6) Barriers and shields
(7) Equipment such as exit ladders, needed for safe entry and
(8) Rescue and emergency equipment
(9) Any other equipment necessary for safe entry into and rescue from permit spaces
e) Where permit spaces are located, notice of danger shall be posted where appropriate.
Signs reading "Danger - Permit-Required Confined Space, Do Not Enter" will be posted.
Since posting manhole entrances is impractical, departments will inform employees who
may enter a manhole of the dangers.
f) It shall be a violation of the City of Clarksville's safety procedures for employees to enter
permit required confined spaces without completing the permitting process. Failure to
follow the permit process shall result in disciplinary action up to and including possible
termination.
g) The permit space conditions shall be evaluated before entry operations begin by:
i) Testing conditions in the permit space to determine if acceptable entry condition
exists before entry is authorized to begin
ii) Testing or monitoring the permit space as necessary to determine if acceptable entry
conditions are being maintained during the course of entry operations
iii) When testing for atmospheric hazards, test first for oxygen, then for combustible
gases and vapors, and then for toxic gases and vapors
h) If it can be demonstrated that the only hazard posed by the permit space is an actual or
potential hazardous atmosphere and if it can be demonstrated that continuous forced air
ventilation alone is sufficient to maintain the permit space safe for entry and if
monitoring and inspection data supports such conditions, then entry can be made
according to the following requirements:
i) Any conditions making it unsafe to remove an entrance cover shall be eliminated
before the cover is removed;
ii) When entrance covers are removed, a railing, temporary cover, or other temporary
barrier that will prevent an accidental fall through the opening and that will protect
each employee working in the space from foreign objects entering the space shall
promptly guard the opening.
iii) Before an employee enters the space, the internal atmosphere shall be tested with a
calibrated, direct reading instrument for oxygen content, flammable gases and vapors,
and potential toxic air contaminants.

i)
j)

k)

l)

m)
n)

o)

iv) There may be no hazardous atmosphere within the space whenever any employee is
inside the space.
v) Continuous forced air ventilation shall be used and the atmosphere within the space
shall be periodically tested as necessary to ensure the continuous forced air
ventilation is preventing the accumulation of a hazardous atmosphere or the forced air
ventilation is so directed as to ventilate the immediate areas where an employee is or
will be present within the space and shall continue until all employees have left the
space, or the air supply for the forced air ventilation shall be from a clean source and
may not increase the hazards in the space.
vi) The atmosphere within the space shall be periodically tested as necessary to ensure
that the continuous forced air ventilation is preventing the accumulation of a
hazardous atmosphere.
vii) If a hazardous atmosphere is detected during entry each employee shall leave the
space immediately, the space shall be evaluated to determine how the hazardous
atmosphere developed; and the measures shall be implemented to protect employees
from the hazardous atmosphere before any subsequent entry takes place.
viii) The department shall verify that the space is safe for entry and that the measures
have been taken through a written certification that contains the date, the location of
the space, and the signature of the person providing the certification. The certification
shall be made before entry and shall be made available to each employee entering the
space.
The department shall provide at least one attendant outside the permit space into which
entry is authorized for the duration of entry operations.
When multiple spaces are to be monitored by a single attendant, the appropriate
communication equipment shall be available to enable the attendant to respond to an
emergency affecting one or more of the permit spaces being monitored without
distraction from the attendant's responsibilities.
If at any time there is any questionable action or non-movement by the worker inside, a
verbal check will be made. If there is no response, the worker will be moved
immediately.
i) Exception: If the worker is disabled due to falling or impact, he/she shall not be
removed from the confined space unless there is immediate danger to his/her life
A full body harness with attached lifeline shall be used by all workers entering the space
with the free end of the line secured outside the entry opening. The attendant shall
attempt to remove a disabled worker via the lifeline. The attendant is not permitted to
enter the space to perform rescue.
In any situation where the use of harness equipment may endanger the worker, use of a
hoisting device or safety belt and attached lifeline may be discontinued.
When practical, confined spaces shall be entered through side openings - those within
3-1/2 feet of the bottom. When entry must be made through a top opening, the safety belt
shall be of the approved harness type that suspends a person upright and an approved
hoisting device or similar apparatus shall be available for lifting workers out of the space.
When air contamination is attributable to flammable and/or explosive substances, lighting
and electrical equipment shall be Class 1, Division I rated per the National Electrical
Code and no ignition sources shall be introduced into the area.

p) Continuous gas monitoring shall be performed during all confined space operations. If
alarm conditions change adversely, entry personnel shall exit the confined space and a
new confined space permit issued.
q) Space Reclassification
i) A space classified by the department as a permit required space may be reclassified as
a non-permit confined space if the permit space poses no actual or potential
atmospheric hazards and if all hazards within the space are eliminated without entry
into the space. The permit space may be reclassified as a non- permit confined space
for as long as the non-atmospheric hazards remain eliminated.
ii) A permit-required confined space may be reclassified as a non-permit space if:
(1) The permit space poses no actual or potential atmospheric hazards and if all
hazards within the space are eliminated without entry into the space; and
(2) If testing and inspection during the entry demonstrates that the hazards within the
space have been eliminated, the permit space may be reclassified as a non-permit
confined space for as long as the hazards remain eliminated
(3) When there are changes in the use or configuration of a non- permit confined
space that might increase the hazards to entrants, the employer shall reevaluate
that space and if necessary reclassify it as a permit-required confined space
r) Contractors
i) When the city arranges to have employees of another employer (contractor) perform
work involving confined space entry, the host department shall:
(1) Inform the contractor that the workplace contains permit spaces and that permit
space entry is allowed only through compliance with this permit space entry
program.
(2) Conduct a pre-project safety briefing with the contractor to include confined
space hazards and the city's experience with the particular spaces to be entered.
(3) Apprise the contractor of any precautions or procedures that the host employer
has implemented for the protection of employees in or near spaces where
contractor personnel will be working;
(4) Coordinate entry operations with contractors, when both department employees
and contractor personnel will be working in or near permitted spaces.
(5) Debrief the contractor at the conclusion of the entry operations regarding the
permitted space. Discuss and note any hazards confronted or created in permitted
spaces during entry operations.
(6) Make safety data sheets available to the contractor should chemicals be involved.
s) Pre-Entry Guidelines
i) Before entry is authorized, the site supervisor shall document the completion of
measures to insure safe permit space entry operations by specifying acceptable entry
conditions, isolating the permit space, ventilating the space to eliminate or control
atmospheric hazards, providing barriers as necessary and verifying that conditions in
the permit space are acceptable for entry.

ii) Equipment preparation prior to isolation of the equipment requiring an entry is
required. Every effort must be made to clean and purge the area of any hazardous
contents. This should be done until atmospheric testing indicates levels are below any
concentration that could cause a physical or health hazard.
iii) Equipment isolation is to be accomplished by utilization of appropriate lockout/tagout
and line-blanking procedures.
iv) Testing before entry for oxygen levels, flammability, and/or any contaminants that
have a potential to be present is required. Qualified personnel using equipment that
has been checked for proper function must perform the test.
v) Testing must be performed throughout the entire portion of the space that workers
will occupy during the entry. This testing shall be done without the use of ventilation
systems. The atmosphere must be tested at various levels since some gases and vapors
are lighter or heavier than air, which can result in a layering effect.
vi) The following conditions must be met before the atmosphere is considered safe:
(1) An "LFL" reading of 0 through 10%
(2) An oxygen level between 19.5% and 23.5%
(3) An airborne combustible dust at a concentration that does not obscure vision at a
distance of greater than five (5) feet
(4) An atmospheric concentration of a substance less than the permissible exposure
limit.
(a) Carbon Monoxide – 35 PPM
(b) Hydrogen Sulfide – 10 PPM
(5) Entry into the confined space is prohibited until these conditions are all met, or
until special protective measures are provided.
(6) Testing must be performed just prior to commencement of the entry and before
re-entry.
t) Permit Entry Guidelines
i) Before entry into a confined space is authorized, an entry permit form must be
completed documenting compliance with the standard and authorizing entry into the
space
ii) Before entry is authorized, the department must document the completion of an entry
permit. Before entry begins, the entry supervisor identified on the permit must sign
the entry permit to authorize entry.
iii) A mechanical retrieval device shall be available to retrieve personnel from vertical
permit spaces more than five (5) feet deep. Entrants to vertical spaces will also wear
a full body harness.
iv) The completed permit shall be made available at the time of entry to all authorized
entrants, by posting it at the entry portal.
v) The duration of the permit may not exceed the time required to complete the assigned
task or job identified on the permit. In no event shall a permit exceed the duration of
a work shift.
vi) The entry supervisor shall terminate entry and cancel the entry permit when:
(1) The entry operations covered by the entry permit have been completed; or

(2) A condition that is not allowed under the entry permit arises in or near the permit
space.
vii) Upon terminating the entry, a copy of the permit shall be forwarded to the
departmental Health & Safety Coordinator. The issuing department shall maintain
the original permit.
u) Additional Guidelines For Sewer Entry
i) Only employees who are thoroughly trained in the city's sewer entry procedures will
be named entrants.
ii) The entry supervisor, before permitting entry into a sewer, shall consider events such
as rainstorms and fire suppression activities.
iii) Because conditions are subject to change, employees who enter sewer systems must
conduct continuous atmospheric monitoring of the space at the employees work
location.
v) Training
i) The department shall provide training so that all employees acquire the
understanding, knowledge and skills necessary for the safe performance of the duties
assigned to them. Training shall contain:
(1) Hazard recognition
(2) Use of personal protective equipment
(3) Self-rescue techniques
(4) Any special work practices or procedures needed to perform work in the confined
space safely
(5) Lockout/tagout procedures for equipment
(6) Use of atmospheric equipment.
ii) Training shall be provided to each affected employee before the employee is first
assigned duties under this program; whenever there is a change in the assigned duties;
whenever there is a change in permit space operations that presents a hazard about
which an employee has not previously been trained and whenever the city or the
department has reason to believe either that there are deviations from the permit space
entry procedures or that there are inadequacies in the employee's knowledge or use of
the procedures.
iii) Training shall establish employee proficiency in the duties required and shall
introduce new and revised procedures as necessary for compliance with this program.
iv) The department will verify that training has been accomplished. The certification
shall contain each employee's name, the signatures or initials of the trainers, and the
dates of training. The certification shall be available for inspection by employees and
their authorized representatives.
v) Any employee required or permitted to pre-check or enter an enclosed/confined space
shall have successfully completed, as a minimum, the training as required by the
sections of these procedures.
vi) Employees may not perform any entry space tasks until the employee has
demonstrated possession of the appropriate skills.

vii) Authorized entrants must be trained to recognize confined space hazards, including
information on the mode of exposure, signs or symptoms, and consequences of
exposure, proper use of personal protective equipment; use of communication
equipment; and procedures for exiting a permit space.
viii) Attendants must be trained to remain outside entry spaces during operations;
perform non-entry rescue, recognize existing and potential hazards; use of
communication devices; when to order evacuation of a permit space; and when to
summon rescue and other emergency services.
ix) Site supervisors must be trained to recognize space hazards, verification of
emergency plans, tests, permits, procedures and equipment, when to terminate entry
and when to cancel permits.
w) Rescue and Emergency Guidelines
i) Non-entry rescue is the primary rescue method.
ii) If necessary, the attendant shall perform non-entry rescue only.
iii) In the event of a situation requiring emergency medical attention or rescue other than
a non-entry rescue, the City of Clarksville will utilize the Montgomery County
Emergency Medical Service and Clarksville Fire Rescue.
iv) The designated attendant shall be the individual responsible for monitoring activities
inside and outside the confined space and summoning rescue and other emergency
services.
v) Each member shall be trained in basic first-aid and in cardiopulmonary resuscitation
(CPR).
vi) Safety Data Sheets (SDS) maintained by the department shall be made available to
emergency responders and medical facilities treating entrants exposed to hazardous
materials.

City of Clarksville
Confined Space Entry Permit
Issue Date / Issue Time

Expiration Date
/Time
Attendant(s)

Space Location / Identification
Entrant / Attendant Communications Procedures

[

] Non-Entry Rescue

Rescue Procedures
[ ] Notify:___________________________

Purpose of Entry
Entrant

AUTHORIZED ENTRANTS (Use back of form for additional entrants)
Entry Time
Dep Time
Entry Time

ATMOSPHERIC HAZARDS
Test(s) To Be Taken
Required
Percent Of Oxygen
Flammable Gases
Carbon Monoxide
Hydrogen Sulfide
Other
Chemical

Yes
Yes
Yes
Yes
Yes (__) No (__)
Readin
g

Tim
e

Permissible Entry Level

Dep Time

Entry Time

Dep Time

Reading

Time

Initials

Reading

Time

Initials

19.5% To 23.5%
Under 10% LEL
Under 35 PPM (8 hr.)
Under 10 PPM (8 hr.)

Initial
s

Readin
g

Time

Initials

Oxygen
Flammable Gases
Carbon Monoxide
Hydrogen Sulfide
Other
OTHER HAZARDS (Use back of form to document additional hazards/controls)
Hazard
Measures to eliminate or control hazard prior to entry

EQUIPMENT CHECKLIST
Required Equipment:
Yes
No
N/A
Direct reading gas monitor
Fire Extinguishers
Safety harnesses and lifelines
SCBA / SABA
Hoisting Equipment
Communication equipment
Personal Protective Equipment
Other
PERMIT ENTRY AUTHORIZATION
All required items have been completed to ensure a safe entry.
Permit Authorized By: _______________________ ____
(Entry Supervisor)
(printed name)

_______________________________
(signature)

Initials

Yes

No

N/A

________________
(date: mm/dd/yy)

RESOLUTION 6-2020-21
A RESOLUTION ADOPTING PERSONNEL POLICY NO. 20-2 PERTAINING TO
HAZARDOUS ENERGY SOURCES IN THE WORKPLACE
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CLARKSVILLE, TENNESSEE:
That Personnel Policy No. 20-2, pertaining to Hazardous Energy Sources in the Workplace, is
hereby adopted.

ADOPTED:

PERSONNEL POLICY 20-2
1) SUBJECT:
a) Control of Hazardous Energy Sources (Lockout/Tagout)
2) PURPOSE:
a) This policy establishes the minimum requirements for controlling sources of hazardous
energy. The goal of these requirements is to protect people and property.
3) SCOPE:
a) This policy applies to all City of Clarksville facilities, contractors and subcontractors
while performing work for the City, and City employees. It provides minimum
performance requirements for controlling all hazardous energy sources. These include:
i) Electrical energy
ii) Mechanical energy
iii) Thermal energy
iv) Radiation
v) Pressure
vi) Hazardous materials
vii) Stored or potential energy
viii) Pneumatic sources
ix) Gravity
b) This policy applies to all existing and new equipment, piping, machinery and utilities at
any City of Clarksville facility or at any location where City of Clarksville employees are
performing work.
c) Some departments may not be able to meet all parts of this policy. Those departments
must develop a control plan and set a compliance date. The plan and date must be
discussed and approved by the Health & Safety Manager and the Department Head. If a
part of this standard cannot be met, an approved variance must be in place to address this
non-compliance. The variance shall be approved by the Health & Safety Manager and
Department Head.
d) This policy covers equipment that could release unexpected hazardous energy and injure
employees.
e) This policy excludes (regulated by other sources):
i) Construction and installation of new equipment or piping if there are no connections
to existing process or electrical services with hazards that require control and it does
not contain hazardous energy itself;
ii) Installations under the exclusive control of electric utilities for the purpose of power
generation, transmission and distribution, including related equipment for
communication or metering.
f) This policy does not apply to the following:
i) Work on cord and plug connected electric equipment for which exposure to the
hazards of unexpected energization or start-up of the equipment is controlled by the

unplugging of the equipment from the energy source and by the plug being under the
exclusive control of the employee performing the servicing or maintenance.
ii) Hot tap operations involving transmission and distribution systems for substances
such as gas, steam, water or petroleum products when they are performed on
pressurized pipelines, provided that the department demonstrates that:
(1) continuity of service is essential;
(2) shutdown of the system is impractical;
(3) documented procedures are followed, and special equipment is used which will
provide proven effective protection for employees.
4) REFERENCES:
a) OSHA 29 CFR 1910.147
b) Lockout Inspection Form (Appendix A)
c) Lockout Removal Form (Appendix B)
5) DEFINITIONS:
a) Affected employee - An employee whose job requires him/her to operate or use a
machine or equipment on which servicing or maintenance is being performed under
lockout or tagout, or whose job requires him/her to work in an area in which such
servicing or maintenance is being performed.
b) Authorized employee - A person who locks out or tags out machines or equipment in
order to perform servicing or maintenance on that machine or equipment. An affected
employee becomes an authorized employee when that employee's duties include
performing servicing or maintenance covered under this policy.
c) Capable of being locked out - An energy isolating device is capable of being locked out if
it has a hasp or other means of attachment to which, or through which, a lock can be
affixed, or it has a locking mechanism built into it. Other energy isolating devices are
capable of being locked out, if lockout can be achieved without the need to dismantle,
rebuild, or replace the energy isolating device or permanently alter its energy control
capability.
d) Danger zone – The area on a piece of equipment that is inside normal guards, or within
the area in which moving arms or devices travel, and that cannot be accessed during
normal operations.
e) Department lock – A distinctive lock, which may be attached to an energy-isolating
device by authorized personnel to help ensure continuous protection or lockout. Work
cannot be performed under the sole protection of a department lock.
f) Energized - Connected to an energy source or containing residual or stored energy.
g) Energy isolation procedures – Procedures that include the elements of this policy. They
specify the safe method to isolate and lockout all hazardous energy sources for a piece of
equipment before performing service or maintenance on that equipment or process.
h) Energy isolating device - A mechanical device that physically prevents the transmission
or release of energy, including but not limited to the following: A manually operated
electrical circuit breaker; a disconnect switch; a manually operated switch by which the
conductors of a circuit can be disconnected from all ungrounded supply conductors, and,
in addition, no pole can be operated independently; a line valve; a block; and any similar

i)
j)

k)
l)
m)
n)

o)
p)
q)
r)
s)
t)
u)

v)
w)

device used to block or isolate energy. Push buttons, selector switches and other control
circuit type devices are not energy isolating devices.
Energy Source - Any source of electrical, mechanical, hydraulic, pneumatic, chemical,
thermal, or other energy.
Equipment lockout locks – A keyed locking device used to isolate equipment for the
protection of employees working on the equipment that contained hazardous energy.
This locking device must be identified differently than a personal lockout lock (this could
include color or lock marking).
Gang lock device - A device designed to accept or hold multiple locks (hasp or scissor
device).
Group lock box – A special box used to secure the keys to locks on equipment within a
specific lockout procedure. This box allows multiple workers to use a single personal
lock to have exclusive control over multiple equipment locks.
Hazardous energy – Any source of energy that can cause injury or death, including:
electrical, mechanical, hydraulic, pneumatic, chemical, thermal, ionizing radiation,
flooding potential, other stored energy such as springs or elevated position (gravity)
Hot Tap - A procedure used in the repair, maintenance and services activities which
involves welding on a piece of equipment (pipelines, vessels or tanks) under pressure, in
order to install connections or appurtenances. It is commonly used to replace or add
sections of pipeline without the interruption of service for air, gas, water, steam, and
petrochemical distribution systems.
Lock – A device applied to a hazardous energy source that provides exclusive control.
The lock must be exclusively controlled by the lock owner.
Lockout - The placement of a lockout device on an energy isolating device, in accordance
with an established procedure; ensuring that the energy isolating device and the
equipment being controlled cannot be operated until the lockout device is removed.
Lockout device - A device that utilizes a positive means such as a lock, either key or
combination type, to hold an energy isolating device in the safe position and prevent the
energizing of a machine or equipment. Included are blank flanges and bolted slip blinds.
Lockout/tagout audit – An organized and documented way to evaluate a lockout to ensure
it fulfills the control of hazardous energy requirements.
Normal production operations - The utilization of a machine or equipment to perform its
intended production function.
Personal lockout locks – A keyed locking device owned or controlled by one individual
only that is used for personal protection of a lockout.
Servicing and/or maintenance - Workplace activities such as constructing, installing,
setting up, adjusting, inspecting, modifying, and maintaining and/or servicing machines
or equipment. These activities include lubrication, cleaning or unjamming of machines or
equipment and making adjustments or tool changes, where the employee may be exposed
to the unexpected energization or startup of the equipment or release of hazardous energy.
Setting up - Any work performed to prepare a machine or equipment to perform its
normal production operation.
Tagout - The placement of a tagout device on an energy isolating device, in accordance
with an established procedure, to indicate that the energy isolating device and the
equipment being controlled may not be operated until the tagout device is removed.

x) Tagout device - A prominent warning device, such as a tag and a means of attachment,
which can be securely fastened to an energy isolating device in accordance with an
established procedure, to indicate that the energy isolating device and the equipment
being controlled may not be operated until the tagout device is removed.
6) RESPONSIBILITIES:
a) Employees:
i) Shall comply with this policy and lockout procedures;
ii) Attend required training;
iii) Attend training on specific lockout procedures;
iv) Assist in annual lockout inspection when necessary.
v) Employees not involved in a given lockout situation shall not attempt to start,
energize or otherwise use machinery or equipment that is locked out.
vi) Employees not trained and authorized to conduct lockout/tagout shall not conduct
servicing or maintenance on machines or equipment.
vii) Failure to comply with this policy can result in disciplinary action up to termination.
b) Supervisors:
i) Ensure compliance with this policy and lockout procedures;
ii) Ensure employees are properly trained;
iii) Conduct annual inspections of lockout procedures;
iv) Attend required training.
c) Department Heads:
i) Ensure compliance with this policy and lockout procedures;
ii) Ensure annual inspections are completed and reviewed;
iii) Attend required training;
iv) Ensure adequate locks, devices and tags are available for use.
d) Health & Safety Coordinators:
i) Ensure compliance with this policy and lockout procedures;
ii) Complete annual audits and training;
iii) Attend required training;
iv) Ensure all inspections, reports, and other lockout information are documented.
e) Health & Safety Manager:
i) Maintain the “Control of Hazardous Energy Sources (Lockout/Tagout) Policy”;
ii) Identify subject matter experts and trainers;
iii) Schedule and facilitate training for lockout trainers;
iv) Schedule periodic audits and inspections to ensure compliance;
v) Maintain training material and other related documents for the program.
7) REQUIREMENTS:
a) Employees who may encounter hazardous energy must have complete control of the
energy before beginning their work.
b) Control of Hazardous Energy Procedures must be developed to meet the needs of each
department. The procedures must meet the minimum requirements of this policy and 29
CFR 1910.147.

c) When operating or servicing machines or equipment, it is possible that an unexpected
start-up or release of stored energy could occur. In those cases, energy must be
controlled through a lockout. Every piece of machinery or equipment that requires a
lockout must have a written lockout procedure.
i) These are some examples that show when a lockout procedure must be defined and
when it needs to be used:
(1) If an employee must remove or bypass machine guards or other safety devices.
(2) If hazards are greater or different from those during normal operations when
protection is in place. If the risk level is increased, more controls may be
necessary.
(3) If an employee must work with machines or equipment in a way that is different
from normal operation, or where conditions might expose the employee to
hazardous energy (hazardous energy is defined in this policy)
(4) If an employee must open equipment or lines containing materials that might
cause health, flammability, reactivity or temperature hazards etc...
(5) If an employee is working on electrical circuits.
ii) Failure to comply with this policy can result in injury or death.
d) Lockout/Tagout procedures: shall clearly and specifically outline the scope, purpose,
authorization, rules, and techniques to be utilized for the control of hazardous energy, and
the means to enforce compliance. Procedures shall include:
i) PREPARE for shutdown (review procedure, identify energy sources, etc.).
ii) NOTIFY all affected employees that a lockout is required and the reasons for its use.
iii) SHUT DOWN operating equipment by the normal procedure.
iv) ISOLATE equipment (isolate all energy sources, stored energy must also be
dissipated or restrained).
v) LOCKOUT/TAGOUT the energy control device with assigned individual lockout
lock and/or tag.
vi) VERIFY or TEST the lockout. Verify that each energy source is properly isolated
by attempting to open the energy control device (hit start button, open valve, use volt
meter, etc. to ensure the equipment will not start or move. Caution: Ensure that no
personnel are exposed during test.
vii) RETURN operating controls to off or neutral position.
viii) PERFORM service or maintenance. The equipment is now de-energized, locked
out and safe to proceed.
ix) RESTORE equipment to service: When the job is completed and equipment is ready
for re-energizing or normal service:
(1) Check the equipment area to see that no one is exposed, all tools are removed, and
all guards are in place.
(2) Notify Affected Employees that energy is to be restored.
(3) When the equipment is all clear, remove all locks and tags.
(4) Disengage stop button, turn switch “on,” or open valve; to restore energy to the
equipment.
(5) Notify Affected Employees that equipment is operational.

x) Procedures shall be developed, documented and utilized for the control of potentially
hazardous energy when employees are engaged in the activities covered by this
policy.
(1) Exception: The department need not document the required procedure for a
particular machine or equipment, when all of the following elements exist:
(a) The machine or equipment has no potential for stored or residual energy or
re-accumulation of stored energy after shut down which could endanger
employees;
(b) The machine or equipment has a single energy source which can be readily
identified and isolated;
(c) The isolation and locking out of that energy source will completely
de-energize and deactivate the machine or equipment;
(d) The machine or equipment is isolated from that energy source and locked out
during servicing or maintenance;
(e) A single lockout device will achieve a locked-out condition;
(f) The lockout device is under the exclusive control of the authorized employee
performing the servicing or maintenance;
(g) The servicing or maintenance does not create hazards for other employees;
(h) The department, in utilizing this exception, has had no accidents involving the
unexpected activation or re-energization of the machine or equipment during
servicing or maintenance.
e) Equipment or Machinery
i) Whenever replacement or major repair, renovation or modification of a machine or
equipment is performed, and whenever new machines or equipment are installed,
energy isolating devices for machines or equipment shall be designed to accept a
lockout device.
f) Locks and Tags:
i) Locks shall be heavy-duty types that require excessive force or tools to break open.
ii) Locks shall be standardized in size, shape and color, and used for the sole purpose of
lockout.
iii) Locks shall indicate the identity of the employee applying the device.
(1) If the lock fails to identify the identity of the employee applying the device a tag
must be utilized in conjunction with the lock to identify the employee.
iv) Each personal lockout device shall only be removed by the employee who applied the
device.
(1) The Cut Lock Procedure shall be utilized if the employee that applied the lockout
device is unavailable.
v) Lockout activities requiring multiple associates to lockout the same energy-isolating
device shall use a “Gang Lock Device” or “Group Lock Box”.
vi) No employee shall work under the protection of another person’s lock.
vii) No employee shall work under the sole protection of a department lock.
g) Group lockout:
i) When servicing and/or maintenance are performed by a group, they shall utilize a
procedure which affords the employees a level of protection equivalent to that
provided by the implementation of a personal lockout or tagout device.

ii) There shall be an authorized employee with primary responsibility for a set number of
employees working under the protection of a group lockout or tagout device.
iii) The primary responsible person shall utilize a tag in conjunction with a lock to
identify the person responsible for the lockout
iv) When more than one crew or group is involved, an authorized employee shall be
designated to coordinate the work forces and ensure continuous protection.
v) Each authorized employee in the group shall affix a personal lockout or tagout device
to the group lockout device when he/she begins work, and shall remove those devices
when he/she stops working on the machine or equipment being serviced.
h) Lockout Transfer: To ensure the continuity of lockout protection between in-coming
and out-going Authorized Employees, the following procedure shall be used in order to
ensure an orderly transfer of lockout devices;
i) In-coming employee(s) attaches locks and tags to each energy isolating device.
ii) Out-going employee(s) removes locks and tags to each energy isolating device.
iii) At no time shall the energy isolating device be unprotected.
iv) Out-going employees communicate the status of affected equipment to the
Authorized Employees.
v) In-coming employee(s) shall re-verify the lockout before working in the hazard area.
vi) If an employee must leave the job before its completion such as at shift change or job
reassignment, the employee can place a departmental lockout and tag (identifying the
person responsible for the department lock and purpose of the lockout) device on the
equipment prior to the removal of the employee’s lockout device. No employee will
work solely under a department lock.
i) Cut Lock Procedure: (Removal of Locks and Tags For Absent Employees):
i) Managers and Supervisors are authorized to remove a lock and tag.
ii) Locks and tags may be removed if all the following criteria are met;
(1) The employee is no longer at the facility or job-site. This must be validated via
the employee’s chain of command to ensure that the employee has left the
workplace and is not in danger (attempt to contact the employee).
(2) There is an immediate need to remove a lock.
(3) It is safe to remove the lock and tag.
(4) If the employee, or subcontractor, departs the work area and mistakenly leaves
their lock in place, and the lock must be removed, the following procedures must
be followed;
(a) Verify the location of the employee or worker.
(b) Complete the Lockout Removal Form.
(c) Obtain the required approval and signatures prior to removal.
(d) Inspect the area thoroughly to help ensure a safe “restart”.
(e) Ensure all personnel are clear of the equipment.
(f) Remove lock and tag.
(g) Notify the employee of lock removal prior to their return to the work area.
Document notification on the Lockout Removal Form.
iii) The department shall retain the Lockout Removal Form for one year.
j) Training:
i) Training shall be conducted upon hiring and annually thereafter.

ii) Training shall be certified and documented with employee’s name & signature, date
of training, length of training, list of course materials and name & signature of
instructor.
iii) Authorized Employees shall be trained on the following;
(1) Recognition of Hazardous Energy Sources (Electric, Mechanical, etc.).
(2) Types and magnitude of energy available.
(3) Methods and means necessary for energy isolation & control.
(4) Purpose and use of Lockout Procedures.
(5) Discussion of when locks are required verses when tags are required.
(6) OSHA regulations and City’s policy regarding lockout/tagout.
(7) Written quiz.
(8) Hands-on or practical application exercise.
iv) Affected Employees shall be trained on the following;
(1) Purpose and use of lockout/tagout.
(2) Definition of Affected Employee and Authorized Employee.
(3) Hazards of unexpected start-up of energy.
v) Retraining shall be provided;
(1) Whenever there is a change in job assignment.
(2) A change in machines, equipment or processes that present new hazards.
(3) When there is a change in written Lockout Procedures.
(4) Whenever Periodic Inspections reveal any deviations or discrepancies.
k) Periodic Inspections:
i) Inspection of written Lockout Procedures shall be performed annually by the
department.
ii) Inspections shall be documented using the Lockout Inspection Form.
iii) The Department’s Health & Safety Coordinator is responsible for conducting annual
inspections. Documentation shall be retained for five years. Inspections will help
determine;
(1) If each lockout procedure was being performed provides the safest possible means
to properly isolate each potential hazardous energy source.
(2) To correct any deviations or inadequacies.
iv) If Periodic Inspection reveals problems with the Lockout Procedure, the procedure
shall be corrected immediately.
v) If Periodic Inspections reveal problems with employee’s knowledge, skill or
behavior; retraining and/or disciplinary action shall be taken.
l) Electrical Work:
i) OSHA has specific regulations concerning electrical work. This policy makes no
attempt to address all issues associated with actual electrical work. For discussion of
specific issues such as safeguards for personal protection, training, minimum voltages,
working on live electrical service, high voltage applications and special systems (greater
than 600 volts), refer to 29 CFR 1910, subpart S.

LOTO Inspection Form


PERSONNEL POLICY NO. 20-2
Appendix A
Note to supervisors: Use this form to document an inspection of a written lockout or tagout procedure.
Department:

Equipment type and serial number:

Inspection conducted by:
Equipment location:
Inspection date:
List authorized employees using this procedure. Has the employee been trained in the procedure?

Employee name:

☐ Yes ☐ No

Employee name:

☐ Yes ☐ No

Employee name:

☐ Yes ☐ No

Employee name:

☐ Yes ☐ No

Do authorized employees know the location of the written procedure?
Do authorized employees have access to the procedure?

Are affected employees notified when the procedure is being used?

☐ Yes ☐ No
☐ Yes ☐ No
☐ Yes ☐ No

Have affected employees been trained to recognize when the procedure is being
used and instructed not to remove lockout/tagout devices or start de-energized
equipment?

☐ Yes ☐ No

Can energy-isolating devices be locked out?

☐ Yes ☐ No

Note: When you replace, renovate, or modify machines and equipment, ensure that
the energy-isolating devices will accept lockout devices. New equipment and
equipment renovated or modified after January 2, 1990, must be capable of being
locked out.
Did each authorized employee lock out all energy sources?

☐ Yes ☐ No

Does this procedure involve group lockout/tagout?

☐ Yes ☐ No

Did the authorized employees verify that the equipment was de-energized?

☐ Yes ☐ No

Did the authorized employees follow the lockout/tagout procedure?

☐ Yes ☐ No

Does the lockout/tagout procedure adequately protect employees?
No

☐ Yes ☐

If not, list and describe the deficiencies requiring corrective action.

1.
2.
3.
4.
5.

For the lockout procedure, did the inspector review with all authorized
employees their responsibilities under the procedure? Note: A review can
be accomplished by meeting with employees individually or in a group.

Additional Notes:

☐ Yes ☐ No ☐
Not applicable ☐

LOTO Removal Form
PERSONNEL POLICY NO. 20-2
Appendix B
This form is to be used anytime a Lockout/Tagout (LOTO) device is to be removed by someone other than
the person who placed the LOTO device. The person removing the LOTO device must be directed to do so
by management. Failure to follow and document the appropriate steps to remove a LOTO device can
result in disciplinary action up to and including termination.
Date:
Time:
Name of LOTO device owner whose lock/tag is to be removed:
Has every attempt been made to contact the LOTO device owner?
Was the owner able to be reached?
List phone numbers and other attempts made to contact the owner:

LOTO device owner’s Supervisor:
Reason for removing the lock:

Reason for the initial LOTO:

Evaluate the entire affected system to ensure all employees’ safety before LOTO device is removed.
Completed by:
LOTO Device Removed By (Name):

Signature:

Date:

Witnessed By (Name):

Signature:

Date:

Supervisor (Name):

Signature:

Date:

H&S Representative informed (email, phone or message) that a LOTO device has been removed within 24
hours of removal.
Health & Safety Representative Notified:
Date:
Time:

RESOLUTION 1-2020-21

A RESOLUTION AUTHORIZING AN INTERLOCAL AGREEMENT BETWEEN THE CITY
OF CLARKSVILLE, TENNESSEE AND THE E911 EMERGENCY COMMUNICATION
DISTRICT OF MONTGOMERY COUNTY, TENNESSEE
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF CLARKSVILLE, TENNESSEE:
That the Clarksville City Council hereby authorizes an interlocal agreement, effective July 1,
2020 through June 30, 2021, attached hereto as Exhibit A, between the City of Clarksville,
Tennessee, and the Emergency Communication District of Montgomery County, Tennessee.

ADOPTED:

INTERLOCAL CONTRACT BETWEEN THE CITY OF CLARKSVILLE,
TENNESSEE, AND THE E91I EMERGENCY COMMUNICATION DISTRICT OF
MONTGOMERY COUNTY, TENNESSEE

This agreement is made and entered into between the City of Clarksville, Tennessee,
a

political subdivision of the State of Tennessee (hereinafter referred to as "the City"),

the E911 Emergency Communication District of Montgomery County, Tennessee,

and

a corporate

body politic organized pursuant to the provisions of Tennessee Code Annotated $ 7-86-105
(hereinafter referred to as "the District").
The terms and conditions of this Agreement are as follows:

July 1,2020, through June 30,

t.

The term of this Agreement is

2.

During the term of this Agreement, the District agrees to provide use of the

first floor of the present E-91

I

2021

.

Building situated at the corner of the First

and Commerce Streets in Clarksville, Tennessee, including utilities.
3.

As compensation for services provide under this Agreement, the City of
Clarksville, Tennessee,

will pay $54,048.00 to the District

during the term

intwelve equal monthly installments of $4,504.00. The District willendeavor

to provide sufficient personnel to answer incoming emergency/non-emergency
calls twenty-four hours a day, seven days a week, for the entire duration of
this agreement. The District call takers

will then forward

these calls via the

Computer Aided Dispatch terminals (CAD) to the City of Clarksville Public
Safety Police / Fire Dispatchers who

will

dispatch and handle all radio traffic

for the Clarksville Police Department and Clarksville Fire Rescue.
4.

The District

will

provide twenty-four (24) hours, toll-free voice and TDD

telephone access or an equivalent system for emergency call service for the

City; develop and maintain written

procedures and telephone numbers for

procuring other emergency services (EMS, Fire Rescue, Ambulance, etc.);

provide immediate playback of recorded telephone and radio conversations

while maintaining

a

of

continuous recording

radio transmissions

and

emergency telephone conversations within the communications center;

develop and maintain written procedures
appropriate routing

for the prompt

handling and

of misdirected emergency calls; issue emergency first-

aid instructions over the telephone to each caller using approved emergency
medical guidelines or materials; maintain backup electrical power to ensure
continuous operations in the event of primary power failure; and maintain a
telephone system designed to separate emergency

5.

from non-emergency calls.

The parties further agree that the purpose of this Agreement is to comply

with

E9l

I

Revenue Standard Number

2l

adopted

by the Tennessee

it

by

to comply with

the

Emergency Communication Board pursuant to the authority granted
Tennessee

Code Annotated

provisions

of

$

7-86-306

(9)

Tennessee Code Annotated

and

$ l2-9-l0l et seq., regarding

Agreements between local governmental units.

IN WITNESS WHEREOF, each party has caused this Interlocal

agreement to

be executed by an authorized person on the date indicated by his or her name.

CITY OF CLARKSVILLE
ハお
「
Date:

By:

JOE PITTS
its: City Mayor

E91l EMERCENCY COMMUNICATION
DISTRICT OF MONTGOMERY

Date:

By:

LIZ HENLEY
lts: Chair

RESOLUTION 2-2020-21

A RESOLUTION TO AUTHORIZE AN INTERLOCAL AGREEMENT BETWEEN THE
CITY OF CLARKSVILLE AND MONTGOMERY COUNTY RELATED TO SHARED
EXPENSES FOR AUTOPSIES.

WHEREAS,

The City Council finds it in the best interest of the City to share in the cost of
autopsies with Montgomery County; and

WHEREAS,

The City and County wish to formalize an ongoing practice in the shared
expenses of autopsies as set forth in the Interlocal Agreement attached hereto, and
incorporated herein as Exhibit A; and

WHEREAS,

Tennessee Code Annotated (TCA) Section 12-9-108 authorizes local governments
to contract with each other to perform any governmental service, activity, or
undertaking, which each is authorized by law to perform, provided that such
contract is authorized by the governing body of each party to the contract.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
CLARKSVILLE, TENNESSEE:
The attached Interlocal Agreement pertaining to shared expenses for autopsies between
Montgomery County, and the City of Clarksville, Tennessee, attached hereto an incorporated
herein, is hereby approved and adopted subject to the approval of same by the Montgomery
County Commission and same shall be effective as of the date of the last date of the last
signature of both Mayors.

ADOPTED:

INTERLOCAL AGREEMENT
This agreement entered into on this _______ day of ______________, 2020 by and
between the City of Clarksville, Tennessee, hereinafter referred to as “City” and Montgomery
County Government, Montgomery County, Tennessee, hereinafter referred to as “County”.
WITNESSETH
In order to memorialize the formed obligations of the City and County concerning the
process of autopsies, the parties contract and agree as follows:
1. County shall be financially responsible for all expenses incurred for the costs of
autopsies requested by the Montgomery County Sheriff’s Office or the District
Attorney General’s Office for the 19th Judicial District of Tennessee; and
2. County will be financially responsible for one-half (1/2) of all expenses incurred for
the cost of autopsies requested by the Clarksville Police Department and the City
shall be responsible for one-half (1/2); and
3. County shall notify City of any price increase in the cost of autopsies by notifying the
City in writing as soon as is practicable after receiving notification from the State.
4. This agreement remains in effect in perpetuity or until such time both parties agree
to amend or end this agreement.
In witness thereof, the parties have signed this agreement on the day and date first written
above.

City of Clarksville

Montgomery County, Tennessee

__________________________________
Mayor

___________________________________
Mayor

ORDINANCE 1-2020-21
AN ORDINANCE AMENDING TITLE 5 OF THE OFFICIAL CITY CODE TO ADD A
NEW CHAPTER ENTITLED "SHORT-TERM RENTALS" TO ESTABLISH
REGULATIONS PERTAINING TO SHORT-TERM RENTAL UNITS.
WHEREAS, with the rise of the sharing economy, the City of Clarksville and cities
across the country have seen growth in the popularity of short-term rentals, which are rentals of
residential units or dwellings for up to thirty consecutive days; and
WHEREAS, in the absence of a regulatory framework, the City of Clarksville cannot
monitor these short-term rental listings and cannot ensure public safety; and
WHEREAS, the City Council finds the best approach to the regulation of short-term
rentals is a permit scheme that balances the protection of neighborhoods with the interests of
individuals who want to rent their property on a short-term basis; and
WHEREAS, the City Council finds that any short-term rental permitting regulatory
scheme should impose minimum safety requirements to protect renters and neighboring
properties, and should provide for the collection of applicable taxes; and
WHEREAS, the City Council finds it to be in the best interest of the City and its
residents, to include public health and safety, to regulate the operation of short-term rentals
within the City of Clarksville.
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF
CLARKSVILLE:
The Clarksville City Code, Title 5 (Business, Professions, and Occupations) is hereby amended
by adding a new Chapter 3 (Short-Term Rentals) as set forth below:
Section 5-301. Purpose. The City Council finds that the following regulations of Short-Term
Rental Units are necessary to protect the health, safety, and welfare of the public.
Section 5-302. Definitions. The following words, terms and phrases, when used in this Chapter,
shall have the meanings ascribed to them in this Chapter. The word "shall" is always mandatory
and not merely advisory.
(a) Code Official. A City Code Enforcement Officer or the Building Official.
(b) Consideration. The charge, whether or not received, for occupancy in a ShortTerm Rental
Unit valued in money, whether to be received in money, goods, labor, or otherwise,
including all receipts, cash, credits, property and services of any kind or nature. Nothing in
this definition shall be construed to mean that consideration is charged when the Short-Term
Rental Unit provided to the Transient Guest(s) is complimentary from the Owner and no
consideration of any type is charged to, or received from, any person.

(c) Contiguous Property. A
 ny property that is directly adjacent to the property on which a
Short-Term Rental Unit is located, or which is across any street, road, highway, or alley
from any property on which a Short-Term Rental Unit is located, and which is within
one-hundred (100) feet of the nearest property boundary line of any property on which a
Short-Term Rental Unit is located.
(d) Dwelling Unit. A cabin, house, house trailer or mobile home, or structure used or designed to
be used as an abode or home of a person, family, or household, and includes a single-family
dwelling, a portion of a single-family dwelling, or an individual residential dwelling in a
multi-dwelling building, such as a duplex, triplex, an apartment building, condominium,
cooperative, or timeshare.
(e) Hosting Platform. A
 person or entity that facilitates the booking of a Short-Term Rental
Unit.
"Facilitate" includes, but is not limited to, the act of allowing an Owner to offer to list or
advertise, typically for a charge or fee, the Short-Term Rental Unit on an Internet website, in
a print publication, or through another forum provided or maintained by the Hosting
Platform.
(f) Non-Residential District. Any zoning district designated in the City of Clarksville that allows
residential uses but is not a Residential District.
(g) Occupancy. The use or possession, or the right to the use or possession, of any room(s),
lodgings, or accommodations in any Short-Term Rental Unit.
(h) Operating Permit. The city-issued document authorizing an Owner to operate a Short-Term
Rental Unit within the City of Clarksville.
(i) Owner. The person who owns property held out as a Short-Term Rental Unit.
(j) Residential District. Any zoning district designated in the City of Clarksville where the
principal permitted uses in the district include residential uses, including houses, duplexes,
and multi-dwelling structures.
(k) Short-Term Rental Unit. A dwelling unit, a portion of a dwelling unit, or any other structure
or space that is occupied or intended or designed or advertised for occupancy by Transient
Guests for dwelling, lodging, or sleeping, and which is offered to Transient Guests for
Consideration for a period of up to 30 consecutive calendar days. Short-Term Rental Units
shall not include dwelling units owned by the federal government, the state, or any of their
agencies or political subdivisions; facilities licensed by the state as healthcare facilities,
including temporary family healthcare structures; hotels; inns; motels; boarding houses; Bed
and Breakfast establishments approved by the City of Clarksville pursuant to the Clarksville
Zoning Ordinance; campgrounds; recreational vehicles or campers, or dwelling units rented
to the same occupant(s) for more than thirty continuous days.

(l) Transient Guest. A person who occupies a dwelling unit or portion thereof, other than his or
her usual place of residence, in exchange for consideration.
Section 5-303. Permit Required for Operation of a Short-Term Rental Unit.
(a) Operating Permit Required. It shall be unlawful to operate or advertise any Short-Term
Rental Unit within the City of Clarksville without a Short-Term Rental Unit Operating
Permit issued under this Chapter, except as otherwise provided herein.
(b) Continued use for properties already being used as short-term rental. In accordance with
T.C.A. § 13-7-603, as may be amended from time to time, this Short-Term Rental Ordinance
shall not apply to any property that was being used as a Short-Term Rental Unit by the owner
of the property prior to the Clarksville City Council’s enactment of this Chapter. The
definition of “Used as a short-term rental unit” contained in T.C.A. § 13-7-602, as may be
amended from time to time, shall be used in determining whether a property was being used
as a Short-Term Rental Unit by the Owner of the property prior to enactment of this Chapter.
In accordance with T.C.A. § 13-7-604(b)(3), as may be amended from time to time, any
property being used as a Short-Term Rental Unit by the Owner of the property prior to
enactment of this Chapter may continue operating said property as a Short-Term Rental Unit,
without securing a permit, until the property is sold, transferred, ceases being used as a
Short-Term Rental Unit for a period of thirty (30) continuous months, or has been in
violation of a generally applicable local law three (3) or more separate times with no appeal
rights remaining for any of the three (3) violations.
Section 5-304. Short-Term Rental Unit Operating Permit Application; Permit Availability;
Application Form and Fee; Right of Entry.
(a)

Application. Except as otherwise provided herein, every Owner desiring to operate a
Short-Term Rental Unit shall submit an application for an Operating Permit to the Clarksville
Department of Finance and Revenue. Each application shall contain all of the following
information, along with a sworn statement that the information being provided is true and
accurate, upon penalty of perjury. The permit application shall not be considered complete
until all information specified by the application form and required by this chapter, as
determined by the Department of Finance and Revenue, has been completed by the applicant.
(1) Acknowledgement of Regulations and Obligation to Pay Hotel / Motel Tax;
Submission of Proof of Business License. The applicant shall include with his
or her application a written acknowledgement by the Owner that he/she has
read all regulations of this Chapter pertaining to the operation of a
Short-Term Rental Unit, that the applicant will comply with and pay as
required by law any hotel/motel tax requirements as levied or assessed by the
City, Montgomery County, and / or the State of Tennessee, and shall submit
a statement that the applicant has obtained a City of Clarksville business
license and attach a copy of same thereto.

(2) Affidavit of Life Safety Compliance. A
 n application for an Operating
Permit shall be accompanied by an affidavit from the applicant verifying the
number and room location(s) of all required life safety equipment, and that
all such equipment is currently fully operational at the time of the application
for the Short-Term Rental Unit. All such life safety equipment will be subject
to verification or inspection.
(3) Local Contact Person. A
 person designated by the Owner who shall be
available twenty-four (24) hours per day, seven (7) days per week for the
purpose of: (i) being able to physically respond, as necessary, within
forty-five (45) minutes of notification of a complaint regarding the condition,
operation, or conduct of occupants of the Short-Term Rental Unit, and (ii)
taking remedial action necessary to resolve any such complaints. The Local
Contact Person may be the Owner or an Owner’s agent. If not the Owner, the
full legal name, residential street and mailing addresses, the e-mail address,
and the telephone number of the Local Contact Person shall be provided.
(4) Owner Information. The full legal name, street and mailing addresses, the
e-mail address, and the telephone number of the Owner of the property
sought to be used as a Short-Term Rental Unit and, in cases where a business
entity or trust is the owner of the property that is sought to be used as a
Short-Term Rental Unit, the individual who has the responsibility to oversee
the ownership of the property sought to be used as a Short-Term Rental Unit
on behalf of the business entity or trust, including the mailing address, the
e-mail address, and the telephone number of the individual having such
responsibility. If the Owner of a Short-Term Rental Unit is a business entity,
information and documentation is required demonstrating the Owner's valid
status with the Tennessee Secretary of State.
(5) Site Plan. A site plan and floor plan accurately and clearly depicting the
size and location of the existing dwelling and the approximate square footage
in the dwelling, the number and location of designated off-street parking
spaces and the maximum number of vehicles allowed for overnight
occupants. The floor plan shall describe the use of each room in the dwelling,
the number, location and approximate square footage of all bedrooms, and
any accessory buildings, including but not limited to garages and accessory
dwelling structures or units.
(6) Confirmation regarding private agreements. Written acknowledgement
by the Owner that he/she/it is solely responsible for confirming and that
he/she/it has confirmed that operating the Short-Term Rental Unit would not
violate any Home Owners Association agreement or bylaws, Condominium
Agreement, Covenants, and / or Restrictions, mortgage agreement, insurance
contract, or any other contract or agreement governing and limiting the use of

the proposed Short-Term Rental Unit.
(7) Notice to surrounding property owners. The Owner of the Short-Term Rental
Unit shall provide written notification of the operation of the Short-Term
Rental Unit to each Contiguous Property owner. The Owner of the
Short-Term Rental Unit shall provide proof to the City of such written
notification at the time of submitting the Operating Permit application. Proof
of written notification shall be: (a) the dated signature of each Contiguous
Property owner on a written notice; (b) a signed receipt of U.S. registered or
certified mail addressed to each Contiguous Property owner along with a
copy of the written notice sent; or (c) notice from the U.S. Postal Service that
registered or certified mail to a Contiguous Property owner was refused or
not timely accepted along with a copy of the written notice sent.
(8) Proof of Insurance. The Owner shall provide proof of insurance evidencing
homeowner's, fire, hazard, and liability insurance on the property sought to
be used as a Short-Term Rental Unit. Liability coverage shall have limits of
not less than one million dollars per occurrence.
(b) Short-Term Rental Unit Operating Permit Availability.
(1) Generally. A Short-Term Rental Unit Operating Permit is available in any
Residential or Non-Residential Districts upon meeting the criteria in this
Chapter. A Short-Term Rental Unit Operating Permit may be issued only to
the Owner of the Short-Term Rental Unit.
(2)

Proof of Ownership. Ownership shall be established by the deed for
the property as recorded in the office of the Montgomery County,
Tennessee, Register of Deeds.

(c) Operating Permit Application Form. The Department of Finance and Revenue shall develop
and supply Short-Term Rental Unit Operating Permit application forms for use by applicants,
which shall contain such questions and acknowledgements as are specified herein, to be
answered and acknowledged by the applicant under oath and notarized.
(d) Fees. A
 n administrative processing and inspection permit fee in the amount of one-hundred
fifty dollars ($150.00) shall be paid to the Clarksville Department of Finance and Revenue at the
time an application for a Short-Term Rental Unit Operating Permit is submitted. There shall be
no proration of fees. Application fees shall be non-refundable.
(e) Right of Entry of Fire Department and Building and Codes Department. The submission of
an application for a Short-Term Rental Unit Operating Permit shall constitute consent of the
applicant to permit the Clarksville Fire Rescue Department and the Clarksville Department of
Building and Codes to conduct inspections of the Short-Term Rental Unit, from time to time,
between the hours of 8 a.m. and 5 p.m. or during the hours such Short-Term Rental Unit is being

rented, to ensure the Short-Term Rental Unit is complying with the requirements of this Chapter,
other city ordinances, and state/federal laws and regulations.
Section 5-305. Administrative Processing and Inspections; Issuance.
(a) Once the Short-Term Rental Unit Operating Permit application is considered complete by
the Department of Finance and Revenue, to include the payment of any required fee(s), the
original application shall be date-stamped and retained by the Department of Finance and
Revenue. The Department of Finance and Revenue shall then forward a copy of the
completed application to the Fire and Rescue Department and to the Building and Codes
Department for further review and inspections.
(b) The Fire and Rescue Department shall conduct a fire and life safety inspection of the
Short-Term Rental Unit within fifteen (15) calendar days of the date the application is
accepted by the Department of Finance and Revenue to ensure that all required fire and life
safety equipment is currently operable, and that the Short-Term Rental Unit is in compliance
with all applicable fire codes, laws, and regulations. As part of the inspection, the Fire and
Rescue Department shall determine the maximum occupancy of Transient Guests for the
Short-Term Rental Unit. Upon completion of the fire and life safety inspection, the Fire and
Rescue Department shall annotate on a form developed in coordination with the Building
and Codes Department whether the Short-Term Rental Unit passed or failed the fire and life
safety inspection, and if it failed, shall provide a short and plain summary of the reasons
why the Short-Term Rental Unit failed the inspection, and shall cite to the applicable
provision(s) of the fire codes, laws, or regulations at issue. In the event of failure of the fire
and life safety inspection, an applicant may request a re-inspection, whereupon the applicant
shall have ten (10) days from the date of the failed fire and life safety inspection to correct
any deficiencies and pass a re-inspection. An applicant shall only be permitted one
opportunity for a fire and life safety re-inspection.
(c) The Department of Building and Codes shall conduct a building safety inspection of the
Short-Term Rental Unit within fifteen (15) calendar days of the date the application is
accepted by the Department of Finance and Revenue to ensure compliance with all
applicable building, gas, electrical, and plumbing codes, laws, and regulations. Upon
completion of the building safety inspection, the Department of Building and Codes shall
annotate on the form developed in coordination with the Fire and Rescue Department,
whether the Short-Term Rental Unit passed or failed the building safety inspection, and if it
failed, shall provide a short and plain summary of the reasons why the Short-Term Rental
Unit failed the building safety inspection and shall cite to the applicable provision(s) of the
building safety codes, laws, or regulations at issue. In the event of failure of the building
safety inspection, an applicant may request a re-inspection, whereupon the applicant shall
have ten (10) days from the date of the failed building safety inspection to correct any
deficiencies and pass a re-inspection. An applicant shall only be permitted one opportunity
for a building safety re-inspection.
(d) Within fifteen (15) days of the date of successful completion of the fire and life safety
inspection and the building safety inspection (whichever comes later), the Department of

Building and Codes shall make a final determination whether the application should be
approved or denied.
(e) If the Department of Building and Codes determines that the application or the Short-Term
Rental Unit does not conform to the requirements of this Chapter, or to other applicable
laws or regulations, the application for a Short-Term Rental Unit Operating Permit shall be
denied. Within five (5) days of any decision denying an application for an Operating
Permit, the Department of Finance and Revenue shall inform the applicant of the denial in
writing and shall explain the reason(s) for the denial in writing.
(f) Upon successful completion of all required inspections and payment of the necessary fee(s),
if the Department of Building and Codes is satisfied that the application and the Short-Term
Rental Unit conform to the requirements of this Chapter and to all other applicable laws and
regulations, within five (5) days of approval of the Short-Term Rental Unit Operating
Permit application by the Department of Building and Codes, the Department of Finance
and Revenue shall inform the applicant of the approval in writing and shall issue a
Short-Term Rental Unit Operating Permit to the applicant using a permit form developed by
the Department of Finance and Revenue in coordination with the Fire and Rescue
Department and the Department of Building and Codes. The Operating Permit shall specify
the maximum occupancy of Transient Guests permitted within the Short-Term Rental Unit.
(g) All permits, whether an original permit or a renewal permit, shall pertain only to one single
Short-Term Rental Unit as defined herein, and shall be separately numbered, and the
Department of Finance and Revenue shall keep a duplicate of each original permit issued.
(h) Once issued, the Short-Term Rental Operating Permit shall be valid for one (1) calendar
year from the date of issuance, unless the Short-Term Rental Unit Operating Permit is
suspended or revoked pursuant to this Chapter, or otherwise terminated by operation of, or
in accordance with, law.
Section 5-306. Short-Term Rental Unit Operating Permit Renewals.
Unless suspended or revoked for a violation of any provision of this Chapter or other
applicable law or regulation, a Short-Term Rental Unit Operating Permit may be renewed
annually, provided that an applicant submits a renewal application and processing fee of
one-hundred twenty dollars ($120.00) no later than thirty (30) calendar days before the
Short-Term Rental Unit Operating Permit's expiration. An application for renewal of a
Short-Term Rental Unit Operating Permit, which shall include an updated acknowledgement of
rules signed by the Owner; an updated affidavit of life safety compliance signed by the Owner;
any updated information regarding the Local Contact Person; any updated Owner information;
an updated confirmation regarding private agreements signed by the Owner; an updated proof of
insurance; and proof of payment of all taxes due, shall be made through the Department of
Finance and Revenue. Upon receipt of an application for renewal, together with the renewal
application fee, an inspection of the Short-Term Rental Unit, in accordance with the provisions

of Section 5-305 above, shall be made to ensure compliance with all fire safety and building
safety requirements. After the Short-Term Rental Unit Operating Permit's expiration, the holder
of the Short-Term Rental Unit Operating Permit forfeits the right to renew, and the Owner must
reapply for a new Short-Term Rental Unit Operating Permit. A renewed Short-Term Rental Unit
Operating Renewal Permit shall be valid for one (1) calendar year from the date of issuance.
Section 5-307. Prohibition Against Transfer.
(a) Generally. No person holding a Short-Term Rental Unit Operating Permit shall sell, lend,
lease, or in any manner transfer the permit for value.
(b) Permission. The permission to operate a Short-Term Rental Unit under a ShortTerm Rental
Unit Operating Permit shall be personal and limited to the Owner to whom the City issued
the permit. A Short-Term Rental Unit Operating Permit shall terminate immediately upon
the transfer of the property covered by the permit, whether such transfer is by deed, by law,
or otherwise.
(c) Transfers Invalid. Any unauthorized transfer or attempt to transfer a Short-Term Rental Unit
Operating Permit shall automatically void such permit. Persons violating this provision,
including both the transferor and transferee, may be subject to a citation and fine. Each
unauthorized transfer or attempt to transfer of a Short-Term Rental Unit Operating Permit
shall constitute a separate violation, and the penalty for such violation shall be fifty dollars
($50.00) per day.
Section 5-308. No Vested Rights.
The provisions of this Chapter concerning Short-Term Rental Units are not a grant of vested
rights to continue to operate any Short-Term Rental Unit indefinitely. Any Short-Term Rental
Unit use, operation, and / or permits for Short-Term Rental Units are subject to the provisions of
ordinances, resolutions, or other City measures, to include declarations of states of emergency,
concerning Short-Term Rental Units that may be enacted or adopted at a later date, even though
such ordinances, resolutions, or other city measures may change the terms, conditions,
allowance, or duration for Short-Term Rental Unit use or operation, including but not limited to
those that may terminate some or all Short-Term Rental Unit uses or operations, with or without
some period of amortization. While this recitation concerning vested rights is implicit in any uses
permitted by the City, this explicit recitation is set forth to avoid any uncertainty or confusion.
This Chapter is expressly declared to be enacted pursuant to general police powers, to include
those pertaining to general health and welfare, building and fire safety, and is not to be construed
as a zoning law.
Section 5-309. Compliance with Laws; Complaints; Remedies; and Permit Revocation.
(a) Compliance with city, state, and federal Laws. It shall be unlawful to operate a
Short-Term Rental Unit that does not comply with all applicable city, state, and federal laws
and regulations.

(b) Operation without permit deemed public safety hazard. Except as otherwise provided herein,
any Short-Term Rental Unit operating or advertising for operation without a valid
Short-Term Rental Unit Operating Permit shall be deemed a public safety hazard. The City
may issue, and the Owner or the Local Contact Person may receive, a civil citation for
operating or advertising for operation without a Short-Term Rental Unit Operating Permit.
Such civil citations will be adjudicated in the Clarksville City Court.
(c) Public nuisance. It is unlawful and a violation of this Chapter and is hereby declared a public
nuisance for any person to commit, cause, or maintain a violation of any provision or fail to
comply with any of the requirements of this Chapter. The City may issue and the Owner, the
occupants, or the Local Contact Person may receive a civil citation for any violation of this
Chapter or any other City ordinance by the Owner, the Local Contact Person, or the
occupants of the Short-Term Rental Unit. Such civil citations will be adjudicated in the
Clarksville City Court.
(d) Complaints. If a complaint is filed with the City of Clarksville alleging that the Owner has
violated the provisions of this Chapter or any other applicable City ordinance or State law, a
Code Official shall provide written notification of the complaint by registered mail to the
Owner at the Owner's address listed on the application, and the Code Official shall
investigate the complaint and inspect the property being used as a Short-Term Rental. Within
twenty (20) days of the date that the notification was sent to the Owner, the Owner may
respond to the complaint, present evidence, and respond to evidence produced by the
investigation. If the Code Official finds the complaint to be supported by a preponderance of
the evidence, the Code Official may suspend or revoke the Short-Term Rental Unit Operating
Permit or take or cause to be taken other enforcement action as provided herein or elsewhere
in the City Code. Any false complaint made against a Short-Term Rental Owner may be
punishable as perjury under T.C.A. § 39-16-702, as may be amended from time to time.
(e) Revocation or Suspension of Permit. The Code Official may suspend or revoke a
Short-Term Rental Unit Operating Permit if the Code Official discovers that (i) an applicant
obtained the ShortTerm Rental Unit Operating Permit by knowingly providing false
information on the application; (ii) the continuation of the Short-Term Rental Unit presents a
threat to public health or safety; or (iii) the Owner or Short-Term Rental Unit has violated
any of the provisions of this Chapter or has violated any other City ordinance, State law, or
Federal law related to the operation of the Short-Term Rental Unit.
(f) Effect of Revocation. Should the Short-Term Rental Unit Operating Permit be revoked, in
addition to any other penalty, there shall be a one-year waiting period from the date of
revocation for the property to become eligible again for a Short-Term Rental Unit Operating
Permit. Upon reapplication, the Owner must pay the full permit fee.
(g) Appeal of Suspension or Revocation. If a Short-Term Rental Unit Operating Permit is
suspended or revoked, the Code Official shall state the specific reason(s) for the suspension

or revocation. Any Owner whose Short-Term Rental Unit Operating Permit has been
suspended or revoked may appeal such suspension or revocation by submitting a written
request to the Department of Building and Codes for a hearing before the Board of
Adjustments and Appeals within twenty (20) calendar days of receiving the notice of
suspension or revocation. A hearing date will be set within twenty (20) calendar days of the
filing of an appeal. All hearings before the Board of Adjustments and Appeals shall be open
to the public. The appellant, the appellant's representative, the Code Official or his/her
designee, and any person whose interests are affected shall be given an opportunity to be
heard. A quorum shall consist of not less than a majority of full membership of the Board of
Adjustments and Appeals. The Board of Adjustments and Appeals may reverse or affirm,
wholly or in part, or may modify the order, requirement, decision or determination appealed
from and may make such order, requirement, decision, or determination as ought to be made.
The decision of the Board of Adjustments and Appeals shall be the final administrative
decision and shall be subject only to judicial review in the Circuit or Chancery Court
pursuant to state law of general application. In addition to any other penalty imposed, if the
decision of the Board of Adjustments and Appeals to revoke a Short-Term Rental Unit
Operating Permit is upheld, the Owner shall not be eligible to reapply for a new Short-Term
Rental Unit Operating Permit for the premises for a period of one (1) year. Upon
reapplication, the Owner shall be required to pay the full Short-Term Rental Unit Operating
Permit application fee. During the pendency of any appeal to the Board of Adjustments and
Appeals or to any Court as provided herein, the revocation or suspension decision of the
Code Official or of the Board, respectively, shall remain in effect.
(h) Emergency Suspension. Notwithstanding any other provision of this Chapter, the chief of
police, the fire chief, or the Code Official, or their designee(s), may temporarily suspend a
Short-Term Rental Unit Operating Permit and order a temporary cessation of Short-Term
Rental operations in a situation involving an immediate danger to public health, safety, or
welfare, or to investigate criminal activity that has allegedly occurred on the premises. The
chief of police, the fire chief, or the Code Official, or their designee(s), shall give immediate
written notice of the temporary suspension/cessation order to the Owner if present at the
premises, or to the Local Contact Person or to any occupant, who shall be required to
immediately comply with the order. Thereafter, within a reasonable time, using the most
efficacious means possible, the chief of police, the fire chief, or the Code Official, or their
designee(s), shall give written notice of the temporary suspension/cessation order to the
permit holder, if not previously served, along with a brief statement of the facts and reasons
for the decision to suspend the Short-Term Rental Unit Operating Permit and to terminate the
operation of the Short-Term Rental Unit. Such notice shall state that the matter of the
temporary suspension/cessation will be heard by the Board of Adjustments and Appeals at
the first regularly scheduled board meeting thereafter, or at a special called board meeting,
either of which to be held not later than five (5) calendar days from the date of issuance of
the temporary suspension/cessation order, unless the Owner shall request in writing
additional time, not to exceed ten (10) days, said request to be filed with the board, during
which time the temporary suspension/cessation shall continue. The temporary suspension and
order of cessation shall be effective when issued by the chief of police, the fire chief, or the
Code Official, or their designee(s), and shall remain in effect until the Board of Adjustments

and Appeals reviews the facts, circumstances, and reasons for the temporary suspension and
makes a determination whether there is just cause for the suspension to continue, but in no
event shall the temporary suspension and cessation order continue beyond ten (10) calendar
days without a hearing thereon by the Board of Adjustments and Appeals. At the public
hearing, the board may, after a finding of just cause as provided herein, suspend the
Operating Permit for a definite time period or may revoke the Operating Permit. If no
finding of just cause is established, the board may immediately rescind the temporary
suspension, lift the cessation order, and reinstate the Operating Permit.
Section 5-310. City Shall Have No Obligation to Enforce Private Rights or Agreements; No
Third Party Beneficiaries.
The City of Clarksville shall not have any duty or obligation or be responsible for making a
determination regarding whether the issuance of a Short-Term Rental Unit Operating Permit or
the use of a dwelling as a Short-Term Rental Unit is permitted under any private agreement(s) or
any covenants, conditions, and restrictions, or private codes, or under any of the regulations or
rules of a homeowners' association or maintenance organization, condominium agreement,
mortgage agreement, insurance contract, or any other contract or agreement that may be
applicable governing and limiting the use of the Short-Term Rental Unit, and the City shall have
no enforcement obligations in connection with such private agreements or covenants, conditions
and restrictions or such regulations or rules. The provisions of this chapter, nor the approval of
or issuance of any Short-Term Rental Unit Operating Permit shall not be construed to confer any
third-party beneficiary status upon any person, business entity, organization or association as
against the City of Clarksville.
Section 5-311. Operational Requirements.
(a) Safety Standards. Notwithstanding any code provision to the contrary, during each
Short-term Rental Unit Occupancy, each Short-term Rental Unit shall have, at minimum, the
following life safety equipment on the premises and installed to manufacturer specifications:
(i) a smoke alarm meeting Underwriters Laboratory (UL) 217 standards inside each sleeping
room, outside of and within fifteen (15) feet of sleeping rooms, and on each story of the
dwelling unit, including basements; (ii) a carbon monoxide detector within fifteen (15) feet
of all bedrooms; and (iii) and a fire extinguisher. Every smoke and carbon monoxide alarm
must function properly with the alarm sounding after pushing the test button and the fire
extinguisher must be operational. It shall be unlawful to operate a Short-term Rental Unit
without a smoke alarm, carbon monoxide detector, or fire extinguisher as required by this
Chapter.
(b) Taxes. All Short-Term Rental Unit Owners shall be responsible to pay all applicable taxes,
including, but not limited to, real and personal property taxes, the hotel/motel tax, sales taxes,
gross receipts taxes, and any employment and income taxes, as may be levied or assessed by
the City, Montgomery County, the State of Tennessee, or the United States of America.
(c) Advertising. It shall be unlawful to advertise any Short-Term Rental Unit without the
Operating Permit number clearly displayed on the advertisement. For the purposes of this

Chapter, the terms "advertise," "advertising" or "advertisement" mean the act of drawing the
public's attention to a Short-Term Rental Unit in any forum, whether electronic or
non-electronic, in any media or medium, in order to promote the availability of the
Short-Term Rental Unit.
(d) Maximum Occupancy. The maximum occupancy of any Short-Term Rental Unit by Transient
Guests shall not exceed the maximum occupancy limits as prescribed by the Operating
Permit. Simultaneous rental to more than one party under separate contracts shall be
prohibited.
(e) Age Requirement. The principal renter (Transient Guest) of a Short-Term Rental Unit shall
be at least eighteen (18) years of age.
(f) Use of Short-Term Rental Unit. No Transient Guest may use a Short-Term Rental Unit for
on-site business or commercial purposes during any rental period.
(g) Parking. Each Short-Term Rental Unit shall provide at least one parking space per bedroom
offered for rent.
(h) Large Gatherings Prohibited. Gatherings of twenty (20) or more people at a Short-Term
Rental Unit during any rental period are prohibited.
(i) Signage. Signs or other displays on the property indicating that the Dwelling Unit is being
utilized, in whole or in part, as a Short-Term Rental Unit, are prohibited and shall be
unlawful.
(j) Food Service. No food shall be prepared for, or served to, the Transient Guest(s) by the
Owner for any consideration.
(k) Contact Information Shall Be Posted. Notwithstanding the provisions of subsection (i) of this
Section, the name and telephone number of the Owner and Local Contact Person shall be
conspicuously posted both within the Short-Term Rental Unit and on the exterior of the
Short-Term Rental Unit near the primary entranceway.
(l) Compliance with Clarksville City Code. The Owner shall ensure that the use of the
Short-Term Rental Unit complies with all applicable noise, nuisance, parking, trash, and
property maintenance code, ordinances, regulations, and all other provisions of the City
Code. A prohibition against making loud noise in such a manner as to disturb the quiet,
comfort or repose of neighboring property owners shall be included in the Short-Term Rental
Unit rules and contained in the Short-Term Rental Unit lease agreement.
Section 5-312. Effect of Chapter During Declared State of Emergency.
The provisions of this Chapter, in whole or in part, may be suspended during the pendency
of any lawfully declared state of emergency issued by the President of the United States of

America, the Governor of the State of Tennessee, or by the Mayor of the City of Clarksville,
which may include, but is not limited to, a temporary prohibition on the rental of a Short-Term
Rental Unit by an Owner who possesses an otherwise legally valid Short-Term Rental Unit
Operating Permit, or on the use or occupation of same by any Transient Guest as defined herein,
to the extent permitted or not otherwise prohibited by federal or state law of general application.
Section 5-313. Severability.
If any section, paragraph, sentence, phrase, term, or word of this Chapter for any reason be
declared unlawful, invalid, unenforceable, or void, by a court or other administrative tribunal of
competent jurisdiction, then the remainder of this chapter shall remain in full force and effect.

FIRST READING:
SECOND READING:
EFFECTIVE DATE:

RESOLUTION 3-2020-21

A RESOLUTION AUTHORIZING A MEMORANDUM OF UNDERSTANDING WITH THE
CLARKSVILLE-MONTGOMERY COUNTY ARTS & HERITAGE DEVELOPMENT
COUNCIL PERTAINING TO CLARKSVILLE’S ORIGINAL SUFFRAGIST MONUMENT
WHEREAS, the 100th anniversary of the passage of the 19th Amendment takes place in August
of 2020; and
WHEREAS, the City of Clarksville agrees honoring Clarksville’s original suffragists is a benefit
to the citizens of Clarksville; and
WHEREAS, the City of Clarksville and the Arts & Heritage Development Council desire to enter
into this agreement for the purpose of constructing a statue of a woman voting in the 1920
election and surrounding walkway paved with commemorative bricks, to be known as
Clarksville’s Original Suffragists monument on the southern median at Public Square.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
CLARKSVILLE, TENNESSEE:
The Clarksville City hereby authorizes a Memorandum of Understanding, attached hereto as
Exhibit A, with the Clarksville-Montgomery Council Arts & Heritage & Development Council
pertaining to Clarksville’s Original Suffragist Monument on Public Square.

ADOPTED:

EXHIBIT A
MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered into by and between the CITY OF
CLARKSVILLE, TENNESSEE (hereinafter referred to as “CITY”) and the CLARKSVILLE
MONTGOMERY COUNTY

ARTS AND

HERITAGE DEVELOPMENT

COUNCIL

(hereinafter referred to as “AHDC”) as of the date written below.
WHEREAS, the 100th anniversary of the passage of the 19th Amendment takes place in August
of 2020; and
WHEREAS, the City of Clarksville agrees honoring Clarksville’s original suffragists is a benefit
to the citizens of Clarksville; and
WHEREAS, the CITY and AHDC desire to enter into this agreement for the purpose of
constructing a statue of a woman voting in the 1920 election and surrounding walkway paved
with commemorative bricks, to be known as Clarksville’s Original Suffragists monument on the
southern median at Public Square.

Now, therefore the parties agree as follows:

Cost: The total cost of this project is estimated to be $200,000. One hundred percent (100%) of
this project shall be funded by the AHDC and/or a combination of donations. This dollar amount
includes the project architect’s design of the plaza; the construction, delivery and installation of
the statue and interpretive display; construction of the statue base and stone and masonry
surrounding the monument; and marketing expenses associated with the AHDC’s fundraising
campaign.

1.

Artistic Design and Creation: The AHDC has already contracted and paid for

architectural design schematics for the project including the artist’s rendering. Upon
completion of the artistic work the AHDC shall donate to the CITY for installation at the
median location.

2.

Construction: The AHDC, along with the CITY, will manage the construction of the


project to construct the interpretative display as per the City approved AHDC provided
plans. As per CITY appropriation requirements, the project construction cannot
commence until all funding is secured and able to be encumbered. Start and completion
of the project shall be dependent on funding and coordinated with the AHDC and
approved by the City.

3.

Maintenance: Maintenance will be provided by the City as per the City

Maintenance Standards and in accordance with the City Council approved operating
budgets.

4. P
 roject Description:
(a) M

onument: The project will consist of a statute and walkway providing the
story of this historical moment.

(b) C
 onsultation: The CITY shall consult with and coordinate with AHDC in the
design and planning of the project.

(c) M

edia Relations: The CITY shall consult with and coordinate with AHDC
regarding the media relations in connection with the project.

5.

Target Project Completion: The project shall have a target completion date on or


before August 15, 2020.

Signatures:

AHDC : _______________________________________

Date __________________

Mayor, City of Clarksville: _________________________

Date: _________________

